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JEHUHI PAICKOM OBJIACTH
IMOCTAHOBJIEHUE
/A (32022 rona Ne4 74
06 YTBEPKIECHUH
aI[MI/IHI/ICTpaTI/IBHOI‘O PperiiaMeHTa
IIpe€aoCTaBICHUS M}’HI/II_II/Il'IaJIBHOI‘;I

yenyru «lIpenocraBnenune ceemenuit 06
00BEKTaX HMYINECTBA, BKIIOYCHHBIX B
IIepeYeHb MYyHHIUIIAIBHOIO UMYILNECTBA,
[IPeHa3HAYEHHOI0 IS IIPENOCTABICHHUS
BO BiangeHue U (WIH) B II0JB30BaHHE
CyObeKkTaM  Maloro M CpegHero
NPeANPUHUMATENECTBA U OPTraHU3aLHsM,
obpasyromum UHQPacTpyKTypy
NONICPKKHA  CyOBEKTOB  Majoro W
CPEIHETO NPEeAIPUHUMATEILCTBAY

B Iemix npuBeneHMs MyHWIMNATHHEIX HOPMATHBHEIX IIPABOBBIX AaKTOB B
COOTBETICTBUE M pealu3alyd MEPONPHATHH 1O pa3pabOTKe W yTBEPIICHHIO
aAMUHACTPATHBHBIX DEINIAMEHTOB IPEJOCTABICHHS MYyHHLHMIATBHBIX YCIYT B
MYHHUUHUIATEHOM 00pa3OBaHKH, B COOTBETCTBHH C A CTBYIOIMM DenepalbHEIMU
3akoHamu ot 06.10.2003 Nel31-®3 «O6 obmux mpHHIHANAX OpraHu3aluy
MECTHOTO CaMOyIpaBleHUs» (¢ H3MeHeHusMHu), oT 27.07.2010 Ne210-®3 «O6
OpraHusaliy NpPEJOCTAaBIEHHs TIOCYJAPCTBEHHBIX H MyHUIMIANGHBIX YCIIYD»,
HIOCTAaHOBIICHUEM aIMHHUCTPALMK MYHHUIMIAIBHOTO 00pa3oBaHus oT 25.05.2012
Ne180 «O Iopsinke pa3paboTku ¥ yTBEPKICHUS aIMUHUCTPATHUBHBIX PETJIaMEHTOB
TIPENOCTABICHHUA MYHHULWMIIANBHBIX YCIyr», PYKOBOACTBYSCh YycraBoM MO,
aIMHMHHCTpAaIst BEIpHIIKOTO ropoickoro mocenenus

I[TOCTAHOBJISIET:



1. Y1Bepauth aOIMUHHACTPATUBHBIH perjiiaMeHT IIPEOCTaBICHUS
a[IMUHUCTPAlMel MyHUIMIAIEHOIO 00pa3oBaHus BsIpuikoe TOpPOJICKOe
nocenenue I'aTInHCKOro My HUIHIIABEHOTO pationa JIeHHHTpaacKoit 061acTy
MyHUIMIANBHOM ycmyru «IIpemoctasinenne cBemenmii 06 00BeKTax
HMYIIECTBa, BKIIOYEHHBIX B IIepeYeHb MYyHHIHIAIBHOIO HMYIIECTBa,
NIpCIIHASHAYCHHOTO 17  MpPEeJOCTaBICHUs BO BIafeHHe U (WIH) B
TIOJIB30BaHHE CYOBEKTaM Majoro H CPEeJHEro NpeANpHHAMATENHCTBA U
OpraHM3alksAM, 00pasylomuM HHAPACTPYKTYPY IIONIEPIKKH CyOBEKTOB
MaJloro U CPEAHET0 NPeANPUHAMATENILCTBAY B HOBOM PeIaKIIiH.

2. Hacrosmmii aIMUHHCTPATUBHBIA pErIaMEHT MOIIEHKHT obHUIHATEBHOMY
OITyONIMKOBaHMIO B M3naHuy «[ aTymHCKas IIpaBla», a TaKXkKe pasMeIleHHIo B
MH()OPMAIMOHHO-TEIEKOMMYHUKAIOHHON CeTH «HWuTepHeT» Ha moOpTane
TOCYAapCTBECHHBIX M MyHULIUNAIBHEIX yCIyT JICHUHIpaacKoii 06acT ¥ Ha
ODHUIMATFHOM caifTe aJMMHHCTPAIUH MYHHUIMIIATEHOTO  00pa3oBaHUs
Bripunxoe ropozckoe mocenenue I'aTYHHCKOTO MYHHIUIIAIBHOTO paiioHa
JleHuHTpasCcKO# 06IAaCTH.

3. Co mHS BCTYIUIEHHS B CHJy HACTOSINErO MOCTAHOBIICHHS IIOCTAHOBJIEHUE
amvuuucTpanud Ne Ne 299 or 05.05.2017 roma «O6 YTBEPKICHUU
4IMUHUCTPATHBHOI'O PErIaMEHTa [PEIOCTABIEH S My HUIUIATBHON YCIyTH
«IIpenocraBienrie cBeneHuit 06 06BEKTAX HMYILECTBa, BKIFOYEHHBIX B
[EPEuCHh  MYHWIHMIAIBHOIO  WMMYINECTBA, MPEJHA3HAYEHHOTO UL
PEIOCTaBIICHUA BO BIafeHHE U (WIK) B IIOJIB30BaHUE CYOHEKTaM MAJIOro U
CPENIHEro  NPeNUPUHUMATENBCTBA W OpraHH3alMsM,  O06Pa3yIOLUM
MHQPACTPYKTypy  NOIJEPXKH  CyOBEKTOB  Maloro  u CpemHero
IPeINPUHIMATENIECTBA» CYUTATh YTPATHBIIEM CHILY.

4. KoHTpons 3a BBIOJHEHHEM HAaCTOSIIEr0 MOCTAHOBJIECHHUS OCTAaBILIIO 3a
CO0O0Ii.

I'naBa agvmuHECTpany

MO Beipunkoe ropoackoe nocenemae/ﬁJ M.B. Xomuenko



Hpuiaoxenue Ne 1

K [locTaHOBJICHUIO aIMUHUCTpAIUU
Bripuiikoro ropoackoro moceneHus
['aTynHCKOr0 MyHUIIMTNIAJILHOTO palioHa
oT «15» mronsa 2022 Ne 516

AJMUHUCTPATUBHBIH PerjiaMeHT NPeA0CTABIEHUSI MYHUIIUNIATbHOU YCJIYTH
«IIpenocraBiieHue cBeleHUI 00 00beKTaX UMYIIECTBA, BKIKYEHHbIX B
nepeyeHb MyYHHIIUNAJIBHOT0 UMYIIIECTBA, MPEIHA3ZHAYEHHOT0 J1JIs1
NpeaocTaB/ieHUs BO BJiajleHne U (WIH) B MOJIb30BaHNE CYy0beKTaM MAJIOT0 U
CpeJHero npeInpuHUMATEeIbCTBA U OPraHN3aUIM, 00Pa3yOIIUM
HHPPACTPYKTYPY NOJAEPKKH CYOBEKTOB MAJIOT0 U CPeIHEro
NpeInpPUHUMATETbCTBA
(CoxkpaienHoe HaumeHoBaHue: «lIpegocraBpieHue cBeieHnit 00 00bEKTax
UMYIIECTBA,BKIIFOUCHHBIX B MIEPEUEHb MyHHUITUTIATBHOTO HMYIIIECTBA,
npeIHa3HaYeHHOTO IS MPEIOCTABICHUS CyOhEeKTaM MaJIoro U CPEIHETO
NpeIIPUHUMATETHCTBA)

(manee — MyHUITUTIAIBHAS YCITyTa, aIMUHUCTPATHUBHBIN PETJIAMEHT)

1. OO01He mMoJI0KEHUS

1.1. PernmameHT ycTaHaBAMBaeT IMOPSAOK M CTaHIAPT MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

1.2. 3agBuTensiMu, HMMEKIMHMMH IIPAaBO HA NOJYYEHUE MYHUIUIIAJIBHOU
YCIIyTH, (anee — 3asiBUTEINb) SABJISIFOTCS:

- bu3nIecKue JINIIA, HE SIBIISFOIIIAECS WHIUBU Ty ATbHBIMA
PEeANPUHAMATEIIMA U TIPUMEHSIONTUE CTICIIHAIbHBIA HAIOTOBBIA pekuM «Hamor
Ha TpodeccuoHaIbHbIM aoxoa» (Hanee — ¢U3MYECKHE JUIA, TPUMEHSIONINE

CTICIIMAJIbHBIM HAJIOTOBBIN PEKUM);

- IOpUAMYECKHUE JHIa, SBISOMKECS CYyOBbEKTaMH Majloro M CpPEIHEro
PEeANPUHUMATENIHCTBA, CBEACHUS O KOTOPHIX BHECEHbI B EIUHBIA pPEECTp
CyOBEKTOB MaJIOTO W CPEIHEro MpeANpPUHUMATENIbCTBA, a TAKXKE OPTraHHU3allvy,
oOpasyrome HUHPPACTPYKTYpy MOAJICPKKH CYOBEKTOB MaJOr0 M CPETHETO
peANPUHAMATEIHCTBA;

- MHIUBUIyaJIbHBIC PEANTPUHNUMATEIH, SIBIISIONIHECS CyOhEKTaMH MAJIOTO U
CPEIHETO0 MPeaTPUHIMATENHCTBA, CBEACHUS O KOTOPHIX BHECEHBI B €IMHBIA PEECTP
CyOBEKTOB MaJIOTO U CPEIHETO MPEAIPHHIMATEIIbCTBA.

[IpencTaBisiTh HHTEPECH 3aIBUTENSI HIMEIOT TIPABO:

OT UMCHH (PU3NYCCKUX JIHII:

- TMPEACTaBUTENH, ICHCTBYIONIME B CHJIy TOJHOMOYHWH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIH JIOTOBOPE;

OT UMEHHU IOPUJINYECKUX JIMII;
- JUUA, JEUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YUYPEAUTEIbHBIMU



JIOKyMEHTaMU OT UMEHH IOPUIMYECKOTO JHUIa 6€3 TOBEPEHHOCTH;

- TPEJCTABUTETN IOPUIUYECKUX JIMIl B CHJIY IMOJTHOMOYUN HAa OCHOBaHUU
JIOBEPEHHOCTHU WU JOTOBOPA;

- OT UMEHU UHANBUIYJTBHBIX MPEITPHHIMATEIICH:

- IPEJICTABUTENIN WHANBUAYATbHBIX TIPEANPUHUMATENCH B CHITY TOTHOMOYHI
Ha OCHOBAHHH JJOBEPEHHOCTH WJIH JOTOBOPA.

1.3. HWuadopmanus o0 MecTaX  HaAXOXJICHHUS  OpraHa  MECTHOIO
camoynpasnenusi(ranee - OMCY), mpenocTaBIsOmeroMyHUIUITATEHYIO YCIyTY,
OUB/OMCY/opranuzanuii, y4acTBYIOIIUX B TIPEJOCTaBICHUU YCIYTU U HE
SIBIISTFOIIINXCSI MHOTO(YHKIIMOHATbHBIMU HEHTpaMu peI0CTaBICHUS
roCyJapCTBEHHBIX W MYHUIMIIAIBHBIX yCiyr (nmanee - Opranuzaruu), rpadukax
paboThl, KOHTAKTHBIX TenedoHax u T.A. (manmee - cBelaeHUs UHEOOPMAIIMOHHOTO
XapakTepa) pa3zMeniaroTCs:

Ha CTEHJaX B MECTaX MPEJOCTABJICHHUS MYHHUIIMNAIBHOW YCIYTH U YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH W OO0S3aTEIBHBIMHU JJI TIPEIOCTABICHUS
MYHUITUTIATFHOU YCITYTH;

Ha caiite OMCY;

Ha caiite ['ocymapCTBEHHOro OOJKETHOTO YUYpexXAeHUs JIeHHHrpaacKou
obnactu «MHOTOQYHKIIMOHANBHBIA IEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MyHUIUNANBHBIX yeryr» (nanee - I'BY JIO «M®1ly, M®L): http://mfc47.ru/;

Ha [loprase rocymapCTBEHHBIX M MYHULMNAIBHBIX YCIOyr ((QyHKIIHIT)
Jlenunrpaackoir obmactu  (manee - [II'Y  JIO)/ma Enunom moptaie
rocyfaapcTBeHHbIX ycuyT (nanee - EIII'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOU MH(OpMaIMOHHOM crucTteme «PeecTp rocy1apcTBEHHBIX U
MYHUITUTATBHBIX yeIyT (hyukumii) Jlenunrpaackoi obmactu» (nanee - Peectp).

2. Ctanaapt npeaocTaBIeHUs MyHULIUMIIAIbHON YCIYTH

2.1. TlonmHoe HamMeHOBAaHME MYyHHIMNAIbHOM ycnyru: «lIpegocraBienue
CBeJIeHUIN 00 00BbEeKTaxX MMYIIECTBA, BKJIIOYEHHBIX B MEPEUCHb MYHHIIUIIAIBLHOIO
UMYIIECTBA, MPEAHA3HAUYCHHOTO [JIs MPEIOCTaBIICHUS BO BiajeHue W (WUiIu) B
MOJIb30BaHUE CyOBbEKTaM MaJlor0 W CPEAHEro MpeANpUHUMATEIhCTBA U
OpraHu3alusM, 00pa3yrouM HHOPACTPYKTYPY MOMACPKKH CYOBEKTOB Majoro u
CpPEIHETO MPEANPUHUMATETHLCTBAY.

CokpalllecHHOe€ HauMEHOBaHME MyHULMNaabHOU yciyru: «IIpegocrtaBieHue
CBeJIcHUI 00 00BEKTax MMYIIECTBA, BKJIFOYEHHBIX B MEPEUYCHb MYHHITUIIAIHLHOIO
UMYIIECTBA,IPETHA3HAYCHHOTO JUIsl  MPEIOCTaBICHUACYOBEKTaM Majloro U
CPEAHEro MPEAIPUHUMATEIIBCTBAY.

2.2. MyHnununanpHyto yciayry npenoctasisgeT: OMCY. B npenocrtaBieHuun
MyHUIUNaNbHOU ycinyru yyactByeTl BY JIO « M®DL».

3asiBlicHME Ha TMOJy4YeHUE MYHMIMNAIBHOM YCIYyTM C KOMIUIEKTOM
JIOKYMEHTOB NPUHUMAETCS:

1) mpu UYHOM SIBKE:

B OMCY;



B (punmanax, otaenax, yaaneHHbx padounx mectax ['BY JIO «M®Ily;

2) 6e3 TMYHOM SIBKH:

MOYTOBBIM oTnpasiienneM B OMCY;

B DJIGKTPOHHOM (QopMe uepe3 Ju4HbIA KaOuHer 3agButenss Ha [II'Y
JIO/EIY;

B 2JIeKTpoHHOU (popMe uepes caiit OMCY (mpu TEXHHUUECKON pean3aiium).

3asBUTENIHL UMEET MPABO 3aMUCaThCS Ha MPUEM IS TO0Jaud 3asBJICHUS O
IPEIOCTaBICHUH YCIYTH CAEAYIOMMMH CIIOCOO0aMu:

1) mocpeacteom III'Y JIO/EIITY - B OMCY, B M®I] (npu TeXxHUYECKON
peanu3aiun);

2) o tenedony - B OMCY, B MOL];

3) nocpenctoM caiitta OMCY - B OMCY.

Jlyist 3amvcu 3asBUTENb BHIOMpAET JIIOOYIO CBOOOJHYIO ISl TIpUeMa JaTy |
BpeMsi B Tmipeaenax ycrtaHoBieHHoro B OMCY wunmu M®I[ rpaduka mpuema
3asBUTEIICH.

2.2.1. B wmensx mnpenocTaBiICHUS MYHHUILMIIAIBHON YCIYyIM YCTAaHOBIICHUE
JUYHOCTH 3asBUTENISI MOXET OCYIIECTBISATHCS B XOJA€ JIMYHOTO TIpUeMa
MOCPEJCTBOM TPEABSBICHUS TacropTa TpaxkaanuHa Poccuiickoit ®denepanuu
au00 HWHOTO JOKYMEHTa, YJIOCTOBEPAIONIEIOo JMYHOCTh, B COOTBETCTBUH C
3aKoHOAaTeILCTBOM Poccuiickoit denepaniuu Wik MOCPEACTBOM HACHTU(DUKAIIUU
u ayreHtudpukanun B OMCY, TI'BY JIO «M®Il» ¢ wucnons3oBaHuEM
WH(POPMAIIMOHHBIX TEXHOJIOTHH, MPeIyCMOTPEHHBIX dYacThlo 18 cratem 14.1
®denepanpHoro 3akoHa ot 27 wutons 2006 roma Ne 149-03 «OO6 mHbpopmaruwy,
WH(OPMAITMOHHBIX TEXHOJOTUAX W O 3amure uHpopManum» (IpH HAIUYUAU
TEXHUYECKOU BO3ZMOKHOCTH).

2.2.2. Ilpu mpenocTaBieHU MyHUITUTIATHLHOM YCIYTH B AJIEKTPOHHOHN (opme
uACHTU(UKAINS ¥ Ay TEHTU(DHUKAIUS MOTYT OCYIIECTBIISATHCS MTOCPEICTBOM:

1) enwHOW CHCTEMBI UACHTUPUKAIMN W ayTCHTH(PUKAIUA WIH WHBIX
rOCYJIapCTBEHHBIX HWH()POPMAIIMOHHBIX CHUCTEM, €CJIM TaKWE TOCYJIapCTBEHHBIC
uH(OpPMaIMOHHBIE CUCTEMBI B YycTaHOBJIEeHHOM IIpaButensctBom Poccuiickoi
depeparuu  MopsKe 00ECeUnBalOT B3aUMOJICUCTBUE C €IWHOM CUCTEMOM
UAeHTUPUKAIMY U ayTEeHTU(UKALMK, TPU YCIOBUM COBIAJICHHUS CBEIACHUU O
(bU3UYECKOM JIUIIEC B YKA3aHHBIX HH(POPMAITMOHHBIX CUCTEMAX;

2) enuHON cHUCTeMbl HWJEHTU(UKAIUMU U AayTeHTUPUKAUUU U EeJUHOU
UH(OPMAIIMOHHOW  CUCTEMBI  TMEPCOHANIBHBIX  JaHHBIX, oOOecneYnBaroen
00paboTKy, BKJIIOYasi cOOp M XpaHeHHe, OMOMETPUUECKHUX IMEPCOHANTBHBIX JaHHBIX,
UX TIPOBEpPKYy U mepenady UWHGOpPMAIMM O CTENEHH WX COOTBETCTBUS
PEIOCTaBICHHBIM OMOMETPUYECKUM TIEPCOHATLHBIM JTaHHBIM (DU3UYECKOTO JIMIIA.

2.3. Pe3ynbTaToM npeaocTaBiICHUs MYHHUIIMIATLHON YCIYTH SIBJISIETCS:

-TIOJITOTOBKAa CBeNeHM (TMUChMa) 00 OOBEKTaX HMMYIIECTBA, BKIFOUEHHBIX
[Tepeuenb myHununanbHoro umyiiecrea OMCY, cBOOOJHOrO OT mpaB TPETbHUX
Ul (32 MCKJIOUCHHEM MpaBa XO3SHMCTBEHHOTO BEJCHHUSA, IpaBa OMEPATHUBHOIO
yIOpaBJEHUS, a TaKXKE HMYIIECTBEHHBIX MpaB CYOBEKTOB Majoro U CPEIHEro
NpeANPUHUMATENBCTBA), UCTIOIB3YEMOTO B LIEJIAX MPEJAOCTABICHUS BO BIIaJICHUE U
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(w1KM) B MOJIb30BAaHHE HA JOJITOCPOYHON OCHOBE CyOBEKTaM Malloro M CPEIHEro
NpEeANPUHAMATEILCTBA W OpPraHW3alusIM, OOpa3ylIHUM  HHPPACTPYKTYPY
HOJJCPKKA CYOBEKTOB MalloTO M CPEAHEro MpEeANpUHUMATENbCTBA (Janee —
[lepeuens), yrBepxkaeHHb MO;

- YBEJIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUA MyHULIMIIAIBHON YCIYTH.

Pe3ynbraT mpemocTaBieHUs MYHUUMIAIBHOM YCIyru mnpeaocraBiserca (B
COOTBETCTBUHM CO CIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IpHU MOJave 3asBICHUS U
JIOKYMEHTOB):

1) mpu TUYHOM SIBKE:

B OMCY;

B (punmanax, otaenax, yaaneHuox padounx mectax ['bY JIO «M®Ily;

2) 6e3 TMYHOM SIBKH:

MOYTOBBIM OTIIPABICHUEM;

Ha aJIpec JIEKTPOHHOUN MOYTHI;

B DJEKTPOHHOH (opme uepe3 nuyHBIA KabuHer 3asButens Ha [II'Y
JIO/EIITY;

B 3JIeKTpoHHOU (popMe uepes cailt OMCY (npu TEXHHUUECKON peann3aiinim).

2.4. Cpok npenocTaBieHUs] MyHUIUIIAIBHOM YCIyTH COCTaBisAeT HEe Oonee S5
pabouux IHEW ¢ JaThl MOCTyIUIeHus (peructpauun) 3asasienus B OMCY.

2.5. [IpaBoBBIC OCHOBaHUS ISl IPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

1) Konctutymus Poccuiickoit @enepanuu ot 12 nexadbps 1993 roxa;

2) @epepanbbiii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHAIBHBIX
TAHHBIX»;

3) ®enepanbhbiil 3akoH oT 6 ampens 2011 roga Ne 63-03 «O06 31eKTpOHHOU
NOAUCHY;

4) ®enepanvubii 3akoH oT 2 mas 2006 roga Ne 59-®3 «O mnopsaxe
paccMoTpeHus oOpanieHuid rpaxkaad Poccutickoit denepanumy;

5) ®enepanbHbiii 3ak0H 0T 9 depasis 2009 roma Ne 8-D3 «O6 obecneueHun
J0ocTyna K MH(pOpMaIMU O JEATeIbHOCTH TOCYAapCTBEHHBIX OPraHOB UM OpPraHOB
MECTHOTO CaMOYIIPaBIICHUS;

6) ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
PEAOCTABICHUS IOCYIAPCTBEHHBIX U MYHHUITUTIAJIBHBIX YCIIYT»;

7) ®enepanbubiii 3akoH OT 24.07.2007 Ne 209-d3 «O pa3BUTUM MaJOro M
cpenHero npeanpuHuMarenbcTBa B Poccuiickon denepanuny;

8) ®enepanbubIit 3aK0H OT 27 utonst 2006 roga Ne 149-d3 «O6 undopmarimu,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHOPMAITUNY,;

9) IlocranoBnenue IlpaButenbctBa Poccuiickoit ®@eneparuu ot 16.05.2011
Ne 373 «O pa3paboTke ¥ yTBEPKICHHH aJIMUHHUCTPATUBHBIX PETIAMEHTOB
UCTIOJIHCHUSI TOCYAAPCTBEHHBIX (DYHKIIMH W aJIMUHHCTPATUBHBIX PETIAMEHTOB
NPEAOCTABICHUS ITOCYIAPCTBEHHBIX YCIYT»;

10) ITocranoBnenue IlpaButensctBa Poccuiickoit @enepaunu ot 22 nexkadps
2012 roma Ne 1376 «OO0 ytBepxnenuu I[IpaBun opranuzanuu AesITEIbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHULUTATBHBIX YCIYT»;



11) IIpuka3 MunskonompaszButusi Poccunm ot 14.03.2019 Ne 125 «O6
yTBEpKIeHnn TpeOoBaHMA K peanu3aldd MEPONPUATHNA, OCYIIECTBISIEMBIX
cyobekramu Poccuiickoit ®eneparuu, OrOIKETaM KOTOPBIX MPEIOCTABISIIOTCS
cyOcuaMM  Ha  TOCYJAapCTBEHHYIO  NOAJEPXKKY  MajlOro U CPEIHEro
npeanpuHuMarenscTBa B cyOwbekrax Poccuiickoit ®enepanuum B - menax
JNOCTHIKEHUS LIEJIeH, MOKa3aTele M pPe3ylbTaTOB PETMOHANBHBIX IPOEKTOB,
o0ecreynBaoMX JOCTHKEHUE LIeNIeH, MoKa3aTele u pe3yabTaToB (penepanbHbIX
IIPOEKTOB, BXOJAIIMX B COCTAB HAIMOHAJIBHOTO MpoekTa «Mamoe u cpeaHee
NPEANPUHUMATENICTBO U TNOJJIEPKKA HWHAMBUIAYAIBHON MPEIIPUHUMATENBCKON
WHUIIMATUBB», U TPEOOBAHMM K OpraHu3anusiM, oOpa3yloluuM HHPPACTPYKTYPY
MOJJIEPKKU CyOBEKTOB MAJIOTO M CPETHEr0 MPEANPUHUMATEIbCTBAY;

12) HopMaTUBHBIE PABOBBIE AKTHI OPTaHOB MECTHOTO CAMOYIIPaBJICHUS.

2.6. cueprnipIiBaromiuii mepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJATEIbHBIMU WJIM HWHBIMH HOPMATHUBHBIMU NIPAaBOBBIMU aKTaMH JIJIsI
MPEIOCTABIEHNAS] MYHULMIAIBHOM  YCIYTH, [MOJJIEKAINX MPEACTABICHUIO
3asBUTEIIEM:

1) 3adBiI€eHHE O NMPEAOCTABIEHUN YCIYyTH B COOTBETCTBUM C MpPHIIOKEHHEM No
1;

B 3asgBieHun ykasbiBarorcs:

l.pamumnusi, wums, oryecTBO  (OIpU  HAJIMYMM)  MHAUBUAYAIBHOTO
NpPEANPUHUMATENA,  €rOMECTO  JKUTEJIbCTBAWIM  IIOJHOE  HAMMEHOBAHUE
IOPUINYECKOTO N, GhaMuiusi, UMs, OTYECTBO (IIPU HAIUYUHU) PYKOBOJUTEII,
€rOMECTO HaXOXKICHUS;

2. PpEKBHU3UTHl JOKYMEHTA, YIAOCTOBEPSIOLIETO JHUYHOCTh 3asBUTENS WIIU
MPEACTABUTEIIS 3aABUTEIS;

3. PEKBU3UTHI JTOKYMEHTA, MOATBEPKAAIOLIETO MOJHOMOYUS MPEICTaBUTENS
3asIBUTEJIS;

4. MOYTOBBIN aJIpec, aipec IEKTPOHHOM MOUTHI, HOMepa Tene(oHOB ((haKkcoB)
1151 OOpaTHOM CBSI3H;

5. crtoco0 NoJy4eHus pe3yJIbTaToB yCIIyIH;

6. MOANMCH 3aABUTENS WIN YIIOJJHOMOYEHHOTO MPEICTaBUTENS;

7. 1aTta COCTaBJICHUS 3asBJICHHUS.

3asBJICHUE 3aNOJHAETCS MPHU MOMOIINM TEXHUYECKUX CPEIICTB WIM OT PYKHU
pazbopuuBo (medyaTHeiMu OykBamu). [Ipu oOpamennun B OMCVY3asBieHue
3aMOJIHSIETCS 3asiBUTENIEM COOCTBEHHOPYUYHO, npu obpamiennu B ['BY JIO « M®DIIy
3asBjeHue 3anoyHsaeTcs cnenuaauctoM I'bY JIO « MDILy.

He nomyckaercs wucnpaBieHHE OIMMMOOK TYTEM 3aue€pKUBaHUS WIH C
IIOMOIIIBIO KOPPEKTUPYIOLIUX CPENCTB.

brank 3asdBieHUs 3asABUTENb MOXKET MOJYYUTh Y JOJDKHOCTHOIO JIHMIA
OMCY. 3asButenb BOpaBe 3alOJHUTh M pacledararb OJIaHK 3asBJICHUS Ha
opuumanbHeix caitax OMCY.

npu oOpamenuu B OMCY unu MO®I] HeoOxoauMo NpeabsiBUTh JOKYMEHT,
YIAOCTOBEPSIOIINI JTUYHOCTbD:

- 3asgBUTENSA, TPENCTABUTENSA 3asiBUTENS, B Clly4ae, KOrJa IIOJHOMOYMS



YIOJHOMOYEHHOIO JIMIA MOATBEPKIEHBI IOBEPEHHOCTHIO B MPOCTON MUCHMEHHOM
dbopme (macmopt rpakmanumHa Poccuiickoit denepamuu, macmopT TIpakIaHHHA
CCCP, BpeMeHHOE YIOCTOBEpEHHE JTUYHOCTU rpaxkaannHa PO mo ¢opme N 2I1,
YAOCTOBEPEHUE JIMYHOCTH BOEHHOCTYKaiero PO);

- WHOCTPAHHOTO TpaKJIaHWHA, Jilla O€3 TpakJaHCTBA, BKJIIOYas BHUJ Ha
KUTEIBCTBO U YAOCTOBEPEHUE OEKEHIIA;

- JIOKyMeHT, OGOpPMJICHHBII B  COOTBETCTBUM C  JCHUCTBYIOIIUM
3aKOHOJATEILCTBOM, TIOJTBEPXKJIAIOIIMN HalW4yue Yy TMPeJCTaBUTENsl IpaBa
JNEHUCTBOBATh OT JIMIA 3asBUTENS M ONPENCISIIOUIMN  YCIOBHUS W TPAHUIIBI
peanu3aluy npaBa MpeCTaBUTENS Ha MOJTYyYEHUE TOCYAapCTBEHHON YCIyTH, €CIH
C 3asiBJICHHEM oOpalaercsl mpecTaBUTeNb 3asBuTens. [IpencraButens 3asBUTENs
U3 YHClIa YIOJIHOMOYEHHBIX JUI[ JOMOJIHUTEIBHO MPEACTABISET JOKYMEHT,
YJIOCTOBEPSIONINN JINYHOCT;

2) yupeauTenbHbIe JOKYMEHTHI (TTPH 00paIieHny IPUIAYECKOTO JUIA);

2.7. VcyepnpIBaomuii mepeyeHb JOKYMEHTOB (CBEACHHI), HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM HHBIMU HOPMATUBHBIMH MPABOBBIMU
aKkTaMu JUIsl  TOPEIOCTaBJICHUS MYHULIUNAIBHOM YCIyTH, HaXOISUIUXCS B
pacropsiKEeHUH rocyJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYyTPaBJICHUS U
MOJABEIOMCTBEHHBIX WM  OpraHM3aluii (32 HCKJIIOYEHHEM  OpraHu3allvid,
OKa3bIBAIOIIMX YCIYTd, HEOOXOAMMBIE M 00s3aTeNbHBIC [JIs1 MPEAOCTABJICHUS
MYHUIIMOAIBHOM  YCIAYrM) MW TOAJEXKAIIMX TMPEACTABICHHI0O B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAITMOHHOT'O B3aUMOCHCTBUSI.

1)BbiniicKy U3 EQWHOTO rocyaapCTBEHHOTO peecTpa IOPUAMYECKUX JIMI[ B
Clly4ae, €Cliv 3asIBUTENIEM SIBIIIETCS IOPUINYECKOE JIUILIO;

2)BBINUCKY W3 EIMHOr0 roCcyJapCTBEHHOTO peecTpa WHIANBUILYAIbHBIX

pearnpuHUMAaTesei, €CIH 3asIBUTEIEM ABIIAETCS VHVBHTy QJIbHBIN
pEeANPUHAMATEND;

3) Bemmcky u3 EguHoro peectpa CyOBEKTOB Majoro M CpEIHErO
IpeANpUHUMATEIbCTBA B IEJIIX YCTAHOBJIEHUS OTHECEHUS/HEOTHECEHUs

3asBUTENS] K CyObEKTaM MaJloro WIM CPEAHEro MNpeaIpHUHUMATENbCTBA WU K
opraHuzalnuu, oopaszyroieid UHPPACTPYKTYpy MNOIIEPKKH CYOBEKTOB MAJIOrO U
CpPEIHEro MpeapUHIMATENbCTBA,;

4) cBenmenusa (BeimMcka) u3 EAMHOrO TOCYyAapCTBEHHOIO  peecTpa
opraHuzanuii, o0pa3yroimux HUHPPACTPYKTYpy MNOIAECPKKH CyOBEKTOB Majoro u
CpEIaHEro npeANPUHUMATENbCTBA (st OpraHu3alui, o0pa3yromux
UHOPACTPYKTYPY MOAICPKKHU CyOBEKTOB MaJIoro U CpeaHero
NpEeANPUHUMATENIBCTBA, B COOTBETCTBUU ¢ DenepanbHbiM 3aKk0HOM Ne 209-D3);

5) cBeneHus (BBINMCKA) O NMPUMEHEHUHU CIENHAIBHOTO HAJOTOBOIO pEKHUMa
«Hanor Ha npodeccuoHanbHbI A0X0M» (M1 (GU3UYECKUX JINL, MPUMEHSIOIINX
CIICLIMAIIBHBIN HAJIOTOBBIN PEKUM).

2.7.1. 3asBUTENb BIIpaBe NPEACTaBUTH JOKYMEHTHI (CBEIICHHUSI), YKa3aHHbIC B
NYHKTE 2.7 HACTOSILIETO PErIaMeHTa, 0 COOCTBEHHOW MHULIUATHBE.

2.77.2. llpm 1penocTaBIECHWH MYHMIMIAIBHOM YCIYTHM  3alpeliacTcs
TpeOOBATH OT 3aABUTEIIS:



NpEJICTaBICHNUS JOKYMEHTOB M MH(QOPMAIIMK WU OCYILECTBICHUS IEHCTBUM,
IPEICTABICHUE WM OCYILECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM AaKTaMM, PETYJIUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIHE B CBS3U C
IIPEAOCTABIEHUEM MYHUIUITAJBHON YCIYTH;

MPEACTABICHNUS] JOKYMEHTOB M HH(OpMaLUU, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMHU NpPaBOBbIMU akTaMu Poccuiickonn Penepanuu, HOPMaTUBHBIMU
IpaBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepanvd M MYyHUIMNAIbHBIMU
IPABOBBIMM aKTaMU HAaXOJSTCS B PACHOPSIKEHUHM MYHHUIUIAIBHBIX OpPraHoB,
MPEAOCTABISAIOIINX MYHULIUNAIBHYIO YCIYTy, FOCYJIapCTBEHHBIX OpPraHOB, MHBIX
OpraHoB MECTHOTO caMOyTpaBJIEHUSA n(nm) MOABEOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYMpPABJIEHUS OpPraHU3alluii,
YYaCTBYIOIIMX B IPEJOCTABICHUH TOCYAAPCTBEHHBIX WM MYHHULIUIIAJIBHBIX YCIIYT,
3a UCKIIIOYEHHEM JOKYMEHTOB, yKa3aHHbIX B 4yacTu 6 crarbu 7 denepajbHOro
3akoHa oT 27 uronst 2010 roga Ne 210-d3 «O6 opraHuzanu mpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHULMNAIBHBIX yciayr» (nmanee - denepanbHblii 3akoH No
210-®3);

OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHUCIIE COIVIACOBAaHUM, HEOOXOJIUMBIX IS
NOJIYYEHUS] TOCYAApCTBEHHBIX W MYHULMNAIBHBIX YCIYr M CBSI3aHHBIX C
oOpamieHMeM B  HUHBIE TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl MECTHOI'O
CaMOyIIpaBJICHUs, OPTaHU3allH, 32 UCKIIFOUEHUEM MOJYUEHUS YCIYT U MOJyYEHUs
JOKYMEHTOB U MH(OpMAaIMK, MPEAOCTABISEMbIX B PE3yJbTaTe MPea0CTaBICHUS
TaKuX YCIyT, BKJIOUYEHHBIX B IIEPEYHH, YyKa3aHHble B 4Yacth | crarbu 9
®epnepanbHOro 3axkoHa Ne 210-D3;

NpEJICTaBICHUsT Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HUH(OpMaIuu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C TYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-P3, 3a HCKIIOUEHUEM
CIly4aeB, €CIM HAHECEHHE OTMETOK Ha TaKHe JIOKyMEHTbl JHO0 HMX H3bIATHE
ABIIETCS HEOOXOAWMBIM YCIIOBHEM IMPEAOCTABICHUSA TOCYJAapCTBEHHON WM
MYHULMOAIBHOW YCIYyTrd, W HHBIX CIIy4aeB, YCTAaHOBJIECHHBIX (heaepabHbIMU
3aKOHAMH.

2.7.3. Ilpu HacTymjeHUM COOBITUM, SBJISIOMIUXCSA OCHOBaHUEM IS
NPEAOCTABIEHUA  MyHUUUMNaipHOW  yciyrw, OMCY, mnpenocraBisromuni
MYHULANAIBHYIO YCIYTY, BIIPABE:

1) mpoBOAUTH MEpPONPUSTHS, HAIMpaBICHHbIE HA MOJTOTOBKY PpE3yJbTAaTOB
NPEAOCTABICHUS  MYHUIMIAIBHBIX yCIYr, B TOM UHCJE HANpaBiIsATh
MEKBEJOMCTBEHHBIE 3aMPOCHI, MOJy4aTh HA HUX OTBETHI, MOCIIE YETO YBEAOMIATh
3asBUTEIISI O BO3MOYKHOCTH IOJATh 3aIpOC O IPEAOCTABICHUHA COOTBETCTBYIOLIEH
YCIYI'M I HEMEJIEHHOTO IOJIyYEHUs pe3yibTaTa NpPEJOCTaBICHUS TaKOW
yCIIyTH;

2) mnpu YCIOBUM HaJIW4Msl 3ampoca 3asBUTENS O IPEJOCTABICHHUH
MYHULMNATBHOW YCIIyI'H, B OTHOUIEHUU KOTOPBIX Yy 3aABUTENSI MOTYT MOSIBUTHCS
OCHOBAHMS JJIsl MX MPEAOCTaBICHUA €My B OyAylleM, IPOBOJUTh MEPONPUSATHS,
HaIlpaBJICHHbBIC Ha (dbopmupoBaHue pe3yabpTrara MIPENOCTAaBIICHUS
COOTBETCTBYIOIIEN YCIyrM, B TOM YHCIIE HANPABIATH MEKBEIOMCTBEHHBIE
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3ampoCkl, MOJIy4aTh Ha HUX OTBETHI, ()OPMHUPOBATH PE3YJbTAT MPEIOCTABICHUS
COOTBETCTBYIOIIEH yCIYrd, a Takke MPeJOCTaBIATh €ro 3asBUTENI0 C
ucnonbzoBanueM EIIIY/IIIY JIO u yBenomisaTh 3asBUTENS] O MPOBEIECHHBIX
MEpPOIPUSITUSIX.

2.8. MHcuepnbiBamomuii NEpeYeHb OCHOBAaHUM 11 MPUOCTAHOBIICHUS
NPEAOCTaBICHNUS MYHUIIMOAIBHON YCIYyTM € YyKa3aHUEM JOMYCTUMBIX CPOKOB
NPUOCTAHOBJIEHNUA B  Clydae, €CIM  BO3MOXKHOCTb  MPHOCTAHOBJICHUS
NPEAOCTABICHUS MYHHUIIUMIIAJBHOW  YCIYyTH MPEIyCMOTpPEHa  JeHCTBYIOIIUM
3aKOHOAATENBCTBOM.

OcHoOBaHMS AJI IPUOCTAHOBIICHUSI MPEIOCTABIICHHUS] MYHUIIUIIAJBbHON YCIIyTH
HE MPEIYCMOTPEHBI.

2.9. HcuepnbiBalomuii NEepeYeHb OCHOBAaHWUW [JIsi OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHHS] MYHUIIMITAIbHON YCITyTH:

1) 3asBneHue MNONaHO JIMIIOM, HE YHNOJHOMOYEHHBIM Ha OCYIIECTBICHUE
TaKUX JICUCTBUIA;

2) IlpeacrtaBineHue HEMOJHOrO KOMIUIEKTAa JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMU HOPMATUBHBIMH MPABOBLIMU
aKTaMU JUIsl OKa3aHUs yCIYTH, MOUIEKAIIMX MTPEICTABICHUIO 3asBUTEIIEM:

3asBUTEJIEM HE TMPEJCTaBIICHbl JIOKYMEHTBI, YCTAHOBJICHHbIE M. 2.6
aIMUHHUCTPATUBHOIO  pErjlaMeHTa, HEOOXOJMMbIE B  COOTBETCTBUH  C
3aKOHOJATEIbHBIMU WM WHBIMM HOPMAaTUBHBIMM TIPAaBOBBIMHU AKTaMH IS
NIPEAOCTABICHUS MYHUIUIIAIBbHON YCIYTH;

3) 3asBieHUME Ha TMOJy4YeHUE YCIYTd O(POpPMIIEHO HE B COOTBETCTBUHU C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM;

4) TlpencraBiieHHbIE 3asBUTENEM JIOKYMEHTHI HE OTBEUYAIOT TPEeOOBAHUSM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM;

2.10. WcuepnpiBaromiuii nepeyeHb OCHOBAHUM JJIsl OTKa3a B MPEAOCTABICHUNU
MYHULIUNAIBHON YCITyTH:

1) ITpeacraBneHHbIe 3aIBUTENEM JOKYMEHTHI HEJIEUCTBUTEIbHbI/YKa3aHHbBIC B
3asIBJICHUU CBEJICHUS HEIOCTOBEPHBI;

2) OTcyTCcTBUE MpaBa Ha MPEAOCTABICHUE MYHULIIUTTAIBHOW YCITyTH:

3asiBUTENb ~ HE  SIBIAETCA  CyOBEKTOM  Majoro WM  CPEIHEro
NpeANpUHUMATENILCTBA WJIM  OpraHu3aluen, ooOpasyromei HHPPACTPYKTYPY
MOJJIEPKKU CyOBEKTOB MAJIOTO U CPETHEr0 MPEeANPUHUMATENbCTBA.

2.11. Tlopsgok, pa3Mep U OCHOBaHUSI B3UMAaHUS FOCY/1apCTBEHHON MOIUIAHBI
WJIM MHOM TUIaThl, B3UMAEMOM 3a MPEOCTABICHHE MYHHUIUIIAIbHON YCIYTH.

2.11.1. MyHununanbpHasi yciyra mpeaocTaBiseTcs 0ecriaTHO.

2.12. MakcuManbHbId CPOK OXHAAHUS B OYEpEAW NIpH MOJiave 3ampoca o
NPEAOCTABICHUA MYHUIMNAIBHON YCIYyrM W TpU MOJYYEHUU pe3yJbTara
NPEAOCTABICHUS MYHUIUIIATBLHON YCIYTH COCTABIAET HE Oomee 15 MUHYT.

2.13. Cpok perucrtpauuv 3ampoca 3asBUTENIss O MOPEAOCTABICHUU
MYHULHANIAIBHON yciyTH coctasisieT B OMCY:

MIPU JIMYHOM OOpAaIEHUH - B JIEHb MOCTYILJICHUS 3aMpOCa;

IIPY HAIIPABJICHUH 3a1poca nmoyToBoi cBs3b0 B OMCY - B 1eHb OCTYTUIEHUS



3anpoca;

MIpY HaIpaBJIeHUU 3ampoca Ha OymaxkHoM Hocutene u3 M®I] 8 OMCY - B
NeHb nepenayu JokymMeHToB u3 M®I[ 8 OMCY;

IIPU HANPABJIEHUHU 3a1poca B (OpME ANEKTPOHHOI'O JOKYMEHTA IMOCPEACTBOM
EIT'Y unu II'Y JIO, caiita OMCY (npu HaIMYUKU TEXHUYECKOU BO3ZMOXKHOCTH) -
B JeHb nocrymieHusa 3amnpoca Ha EITY wmm III'Y JIO wnm Ha crnenyrommuii
pabouuii neHb (B Ciydyae HampaBlieHHs JOKYMEHTOB B Hepabouee Bpems, B
BBIXOJIHBIC, TTPA3THUYHBIC JTHH).

2.14. TpeOGoBaHusi K TIOMEHICHUSM, B KOTOPBIX MPEAOCTaBIACTCS
MyHULUNAIbHAS YCIYTa, K 3aly OXKHJAHHS, MECTaM JJIsl 3alOJHEHHS 3alIPOCOB O
NPEIOCTABICHUN MYHHUIIUNAIBHON YCIyrd, WH()OpPMAIMOHHBIM CTEHAAM C
oOpa3llaMu WX 3aloJHEHUS U TMEepeYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
NpPEeAOCTaBICHUS MYHHUIUIIAIbHON YCIYTH.

2.14.1. IlpenocraBiieHHE MYHHULHMIIAIBHON YCIYI'M OCYLIECTBISIETCS B
CIIeIIMAJIbHO BBIICICHHBIX I ATUX 1iesie nomenieHussx OMCY wiu 8 MOLI.

2.14.2. Hanuune HaA TEPpUTOpUH, NMPUIETAlOEed K 31aHHI0, He MeHee 10
IPOLIEHTOB MECT (HO HE MEHEe OJHOr0 MECTa) I IMAPKOBKM CHEUUATbHBIX
ABTOTPAHCIIOPTHBIX CPEJCTB HMHBAIUIOB, KOTOPbIE HE JOJDKHBI 3aHUMATh WHbBIC
TPaHCHOPTHBbIE cpeAcTBa. VMHBanuabl MOJAB3YIOTCS MECTaMH JUJIsl MapKOBKHU
CHeluaIbHBIX TPAHCIIOPTHBIX CpelcTB OecmiatHo. Ha Tepputopuu, npuieraromen
K 37JaHUI0, B KOTOpoM pa3melieH M®LI, pacnionaraercst 6ecruiatHasi napkoBKa s
aBTOMOOMJILHOTO TPAHCIIOPTa IMOCETUTENICH, B TOM YHCIIE MpelycMaTpHUBaIOas
MecCTa JIJIsl CHIeMAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB UHBAJIHUJIOB.

2.14.3. llomenieHus pa3MEIIAOTCA MPEUMYILIECTBEHHO HA  HIKHHX,
NPEANOYTUTENIPHEE HA MEPBBIX, 3TAXKaX 3[aHUSI C MPEJAOCTABICHUEM AOCTYIa B
NOMEUIEHNE UHBAIUAAM.

2.14.4. 3nanue (momernieHue) oOopymyeTcs WH(DOPMAIMOHHOW TaOIMYKON
(BBIBECKOI), copeprkarieii momHoe HanmeHoBanne OMCY, a taxke mHPOpPMAIIHIO
0 pexuMe ero paboThl.

2.14.5. Bxon B 31aHue (MOMEILEHHWE) M BBIXOJ W3 HEro 000pyayrTCs
JISCTHUILIAMU C TOPYYHSIMH M TaHAyCaMHu [iJisi TEPEABMIKEHUS JIETCKUX W
WHBAIUJIHBIX KOJISICOK.

2.14.6. B nmomenieHny opraHu3yeTcsl OeCIIaTHBIN TyaseT JJIsl MOCETUTEIICH, B
TOM YHUCJIE TyaJIeT, IPEAHA3HAYEHHbIN 151 THBAJINIOB.

2.14.7. Tlpu HneoOxoaumocTu pabotHukomM MOI[, OMCY wunBanumy
OKa3bIBAECTCS TOMOIIb B MPEOJOJICHUU O0apbhepoB, MEMIAOIIMX MOJYUYCHUIO UM
YCIIYT HapaBHE C APYTUMU JTULAMH.

2.14.8. Bxon B mMOMeEIIEHHE U MECTa OXXHJIaHHsI 00OPYyIYIOTCS KHOIKAaMH, a
TaKXKe cojaepkaT MHPOPMAIMI0 O KOHTAKTHBIX HOMEpax Telie()OHOB BHI30BA
pabOTHHKA JJIs1 CONPOBOXKACHUS MHBAIUAA.

2.14.9. JyOnupoBaHue HEOOXOIUMOW JUIsi HHBAJIUIOB 3BYKOBOM U
3pUTeNbHOM HMHGOPMAIMU, a TaKXKEe HAJIMUCEH, 3HAaKOB W WHOW TEKCTOBOM U
rpaduyeckol HH(POpPMAIMKM 3HAKAMH, BBINOJHEHHBIMU PEIbe()HO-TOUCUHBIM
mpudrom bpaiins, gomyck cypronepeBouuKa u TU(HIOCYpAOTEePEBOUHKA.
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2.14.10. ObopynoBaHrHe MECT IOBBIIICHHOTO YJI00CTBA C JIOIOJIHUTEIBLHBIM
MECTOM JJii COOAKHU-NIPOBOJAHHMKA M YCTPOMCTB ISl MEPEABIKEHUS WHBAIHIA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepUCTUKU IMOMEIIEHUN NPUEMA W BBIAAYM JTOKYMEHTOB B
4acTH OOBEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTUBHBIX pEUIEHUH, OCBEILEHHUS,
NOKapHOI 0€30MacHOCTH, MHKEHEPHOTO 000pyAOBaHUS JOJKHBI COOTBETCTBOBAThH
TpeOOBAHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUU
Poccuiickon @enepanumu.

2.14.12. IlomemieHuss TpueMa ©  BbIAAQYM  JIOKYMEHTOB  JIOJIXKHBI
peaycMaTpuBaTh MecTa I OXKUAAHUS, HHPOPMUPOBAHUS U TTpUEMa 3asiBUTEIICH.

2.14.13. Mecra oxumaHus W MecTa IS UHPOPMHUPOBAHUS OOOPYIYHOTCS
CTYJbSIMU (KpPECENIbHBIMM CEKLUSMHU, CKAMbSIMH) M CTOJaMH (CTOMKaMu) s
oopmileHHsT JOKYMEHTOB C pa3MeIlleHHeM Ha HHUX OJIaHKOB JIOKYMEHTOB,
HEOOXONMMBIX ISl TMOJYYEHHs MYHULUIIAJIBHOM YCIYTHM, KaHUEISIPCKUMU
IPUHAUICKHOCTAMH, a Takke WH(GOPMALMOHHBIMU CTEHIAMH, COAEpXKAIIUMU
aKTyaJbHYI0 UM HCUEPHBIBAIOLIYI0 HMH(OpMALUIO, HEOOXOAUMYIO ISl MOTYYEHUS
MYHUIMIAIBHOW YCIIYTH, U HHPOPMALIMIO O Yacax MpUeMa 3asBICHHM.

2.14.14. Mecta s poBeJICHUsI JIMYHOTO MpUeMa 3asBuTeIe 000pyayroTCs
CTOJIAMHU, CTYJbSIMU, 00ECHEUMBAIOTCA KAHUEISPCKUMU MPUHAIEKHOCTIMH IS
HANMCaHUs MUCbMEHHBIX OOpaIeHH.

2.15. Tloka3aTenu T1OCTYMHOCTH U Kaue€CTBA MyHULIUIIAIBLHON YCIYTH.

2.15.1. Tlokazarenu MAOCTYNMHOCTH MYHUIMOAIBHON ycayru (oOmue,
NPUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTENECH):

1) TpaHcnopTHas JOCTYIHOCTb K MECTy MPEIOCTABICHUS MYHHMIMIAIbHON
yCIIyTH;

2) Hanuuyue ykaszaTened, oOecreuynBaloluX OECHpensTCTBEHHBIH OCTyH K
NOMEIIEHHM, B KOTOPBIX TPEAOCTABIIAECTCS YCIYTa;

3) BO3MOXXHOCTh TIOJYYEHHUS TIOJHOW U JOCTOBEpPHOM UHPOpPMAIUU O
MyHUIMnanbHoi yciayre B8 OMCY, M®II, no tenedony, Ha opUIIMaIBHOM caiiTe
opraa, npeaocTasisitoniero yciyry, nocpencrsom EITY nmubo IT'Y JIO;

4) npeaocTaBlIeHHEe MYHULIUIIATIBHON YCIyTH JIOOBIM AOCTYIHBIM CHOCOOOM,
PEeIyCMOTPEHHBIM JAEHCTBYIOUIUM 3aKOHOJATEIbCTBOM;

5) oOecnieueHue uisi 3asBUTENE BO3MOXKHOCTH TOJYy4YEeHHUsS] MHPOPMALMH O
X0JIe U pe3yJbTaTe MPEeAOCTABICHUS MYHULMIIATILHON YCIYTH C UCIOJIb30BAHUEM
EITY u(umm) IT'Y JIO (npy Hamu4uy TEXHUYECKOW BO3ZMOYKHOCTH);

6) BO3MOHOCTb MOJIyYSHUS MYHUITUTIATHEHOM yCIIyTH o
AKCTEPPUTOPUAIIBHOMY IIPUHLIUILY.

2.15.2. TlokazaTenu JOCTYMHOCTH MYHULMNAIBHOW YCIIyru (CHeuualibHbIE,
IPUMEHUMBIE B OTHOILIEHUY UHBAIUIOB):

1) Hanuume UHPPACTPYKTYPhI, YKa3aHHON B IMyHKTE 2.14;

2) ucnogHeHNe TPeOOBAHUHN JOCTYITHOCTH YCIIYT JUISl UHBATUIOB;

3) obecrnieueHue OecrnpensiTCTBEHHOIO JAOCTyIa UHBAJIUJIOB K MOMEIIEHUSIM, B
KOTOPBIX MPEJOCTABIISIETCS MyHULIMITAIbHAS YCIYTa.

2.15.3. Iloka3aTenu KkayecTBa MyHULUIIAIIBHOW YCIIYTH:
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1) cobmoieHre cpoka mpeIoCTaBICHUS MyHUITUTIATHBHOU YCITYTH;

2) coOmroieHHEe BPEMCHHM OXHJAHHS B OYepeAd IIpU IoJade 3ampoca u
MOJTyYEHUHN PE3yJIbTaTa;

3) ocyiiecTBiaeHUE HE OoJiee OHOTO OOpaIeHUs 3asBUTEIISI K TOTKHOCTHBIM
muam OMCY wnu pabotHukam MO npu nojgave JOKyMEHTOB Ha MOJy4Y€HUE
MYHULUNIAIBHON yCAyrn W He Oojiee OJHOro oOpalieHus Mpu MOJyYEeHUU
pesyabrara B OMCY unu 8 MOII;

4) OoTCyTCTBHE XaJIOO Ha JACHCTBHUS WK O€37eHCTBHE JTOJDKHOCTHBIX JIUIL
OMCY, nogaHHbIX B YCTAaHOBIEHHOM MOPSAKE.

2.15.4. llocne moiyyyeHus pe3ysbTaTa YCIYTd, MPEJOCTaBICHUE KOTOPOU
OCYLIECTBISIOCh B 3nekTpoHHOM Qopme uepe3 EIIY wmu TII'Y JIO nmbo
nocpeacteoM M®II, 3asBuTento odecredynBaeTcss BO3MOXKHOCTh OLICHKHA KayecTBa
OKa3aHUus YCIyTH.

2.16. Ilomyyenue yciyr, KOTOpbIE SIBISIFOTCS  HEOOXOJUMBIMH U
00s13aTENHHBIMH JIJIS1 TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH, HE TPeOyeTcs.

[Tonyyenue coriacoBaHWii, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU J1JI5 PEIOCTABIICHHUS] MyHUIIUITAIBHOW YCITyTH, HE TpeOyeTCl.

2.17. Wuble TpeOOBaHUS, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOEHHOCTHU
MPEAOCTABICHUS MYHUITUIIAIbHONW YCIYTH IO AKCTEPPUTOPUATIBHOMY IPUHIHUITY (B
CIydae €CJIM MyHUILIMNAJbHAs YCIIyra MpeaoCTaBIs€TCs MO IKCTEPPUTOPUATIEHOMY
OPUHIMIY) W OCOOEHHOCTH MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH B
ANIEKTPOHHOM (hopMme.

2.17.1. Tlogaya 3ampocoB, AOKYMEHTOB, HMHGOpMAIMK, HEOOXOIUMBIX IS
NOJIYYEHUsS] MYHHUIMNAIBHBIX ycayr, npenocraBisieMbix B OMCY, a Ttakxke
MOJIyYeHHUE PE3YIbTATOB MPEAOCTABICHUS TAKUX YCIyT OCYHIECTBISETCS B JIFOOOM
NPEAOCTABISIONIEM TaKHe YCIyTM MOJpa3ielieHuu cooTBeTcTByrOmero OMCY
i M®I] npu Hanmuuuu corjameHus, yka3aHHoro B ctatbe 15 dDenepanbHOro
3akoHa Ne 210-®3, B npenenax teppuropun JICHUHTpaaCKOl 006JaCTH 1O BBIOOPY
3asIBUTEJIE HE3aBUCUMO OT €ro MeCTa >KUTEIbCTBA WJIM MECTa MpeObIBaHUS (175
bU3UYECKUX JIUI, BKJIIOYAsl WHIUBUAYAIbHBIX MpeAnpUHUMAaTeNel) 1udo mecTa
HaXOXJCHUS (U1 FOPUANIECKUX JIUIT).

2.17.2. TlpenocraBiieHUE MYHUIMIIAJILHOW YCIYTd B 3JEKTPOHHOU (dopme
OCYIIECTBIJISIETCS] TIPU TEXHUYECKON peann3anuu yciayru nocpeactsom 1Y JIO
u/vmm EITY.

3. CocTaB, OCIEA0BATENBHOCTh U CPOKHU BBITTOTHEHUS
aIMUHUCTPATUBHBIX TIPOLIETYP, TPEOOBAHUS K TIOPSIKY
WX BBITIOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOJTHCHUS
aIMUHUCTPATUBHBIX MIPOLIETYP B SIECKTPOHHOU (hopme

3.1. CocraB, moC/I€10BaTEIBHOCTh U CPOKH BBIIIOJIHEHHSI 3 IMUHUACTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAJIKY UX BBITOTHEHUS

3.1.1. IlpemocraBieHne MYHULMNAIBHOM YCIYrd BKIIOYaeT B cels


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA2335F5EAA0D13DE319F0F4D993A0853F9BE0D01085C184A8A344E0794E590ABB0D20FE58EFC339DCDyCo7L
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CJIeIyIOIIME aIMUHUCTPATUBHBIE POLEAYPHI:

- NPUEM M PETUCTpALMs 3asBJICHHUS O MNPEJOCTABICHUH MYHHUIIMHAIbHON
yciyru - 1 pabouwii 1eHb;

- paccMOTpEHHE JIOKYMEHTOB 00 OKa3aHUM MYHUIMNAIBHOW YCIyru - 2
pabouux JHS;

- MOJATrOTOBKAacBeJeHUN 00 OO0BEKTax MMYIIECTBa, BKIIOUEHHBIX l[lepeueHb
MyHUUnaibHOro umymectsa OMCY, cBoOOJHOrO OT MpaB TPEThUX JHUIl (32
UCKJTIOUEHHEM IpaBa X035UCTBEHHOI'O BEJICHHUSI, [PaBa ONEPATUBHOTO YIIPaBJICHUS,
a TaKkKe HMYUIECTBEHHbIX TMpaB CYOBEKTOB  MaJloTO U  CPEIHEro
NpPEANPUHUMATENIBCTBA), UCIIOIB3YEMOT0 B LIEJIAX NPEJIOCTABICHUS BO BIIAJICHUE U
(W) B TOJIb30BaHUE HA JOJITOCPOYHOM OCHOBE CyOBEKTaM Malloro U CPEIHEro
IpEeANpPUHUMATEIFCTBA W OpraHu3alusM, OOpa3ylIIMM  HHPPACTPYKTYPY
HNOJICPKKA CyOBEKTOB MAajoro H CpEIHEro MpeArnpUHUMATeNbCTBA, WIN
yBeIOMJICHHs 00 OTKa3e B MPEIOCTABICHUU MyHUIIMNAIBHOMN yciyru - 1 paGounii
JIEHB;

- BbIJIaua pe3yapTaTa - 1 pabounii JeHb.

3.1.2. IIpuem u peructpanus 3asiBJICHUS O NPEAOCTABICHUNA MYHUIUNAIbHON

YCIYTH.
3.1.2.1. OcHoBaHue 115 Hayana aAMUHACTPATUBHON NIPOLIEAYPHI:
OcHoBaHueM s Hayajga JTaHHOM aIMUHUCTPATUBHOM

npouenypbi:noctymienne B OMCY 3asBlieHUsIM JOKYMEHTOB, MPETyCMOTPEHHBIX
1. 2.6 HacToAEro AJIMUHUCTPATUBHOTO PETJIaMEHTa;

3.1.2.2. ConepxaHue aAMUHHUCTPATUBHOIO ICUCTBUS, MPOJIOTKUTEIBHOCTh
U(WJIM) MaKCUMaJIbHBIA CPOK €r0 BBIMOTHEHUS : JOIKHOCTHOE JIUI0, OTBETCTBEHHOE
3a JIeJONPOU3BOACTBO, IPUHUMAET MpEJCTaBICHHBIC (HAIIPABICHHBIC) 3asBUTEIIEM
3asBJICHHE W JIOKYMEHTHI U B TOT K€ JAEHb PErUCTPUPYET UX B COOTBETCTBUU C
npaBWJaMH JI€JONPOU3BOJCTBA, ycTaHOBIEeHHbIMU B OMCY, cocTaBisieT onuch
JIOKYMEHTOB, BPY4aeT KOMUIO OMKCH 3aBUTEINIO MO POCIIHCH.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJIHEHWE AJMUHHUCTPATHUBHOMN
pOLEAYPHI: JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JCJIONPOU3BOJICTBO.

3.1.2.4. Pe3ynbrar  BBINOJHEHHUS  AJIMHUHUCTPATUBHOW  IPOLELYPHI:
peructpainus 3asBiICHUS O MPEIOCTABICHUM MYHUIMNAIBHON yCIYTH H
MpujiaraéMbIX K HEMY JOKYMEHTOB

3.1.3. PaccMoTpeHHe MAOKYMEHTOB O TMPEAOCTABICHUHA MYHHUIIMIAIbHON
YCIIyTH.

3.1.3.1. OcHoBanue s Hayajga AJIMUHUCTPATUBHON  MPOUECIYPHI:
NOCTYIUICHUE 3asBJICHUS U MPUIAraéMbIX K HEMY JIOKYMEHTOB JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 (()OPMHUPOBAHHE MMPOCKTA PEIICHMUS.

3.1.3.2. ConepxaHue aJIMHUHUCTPATUBHOTO AEUCTBUS (aJIMHUHUCTPATUBHBIX
JNEUCTBUI), MPOJOIKUTEIBLHOCT, H(WIM) MAaKCUMaJIbHBI CpOK ero (ux)
BBITIOJTHEHUS

1 nelicTBue: MpoBepKa JTOKYMEHTOB Ha KOMIUIEKTHOCTb U JIOCTOBEPHOCTD,
MpPOBEpPKA CBEJACHUM, COJEpKAIIUXCS B MPEJICTABICHHBIX 3aiBJICHUU U
JIOKYMEHTaX, B IEJSIX OIEHKH UX COOTBETCTBUS TPEOOBaHMSIM U YCJIOBHUSIM Ha


consultantplus://offline/ref=552BDD9D4FC7B190DCBDB451D226D00A3D5AF96E1D4FC15EFE1A6CCA35D2778F19A8424438B790E78C601661C3C5DCC66CE17CCE18319204C6HFM
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MOJyYeHUE MYHHUIMNAIBbHON yCIyrd, a Takke (GOpMHUPOBAHHE MPOEKTA PEIICHUs
[0 UTOraM PacCMOTPEHHUs 3asBJICHUS M JIOKYMEHTOB B TEUEHHE 2 JTHEH C JaThl
OKOHYaHUs IEPBOU AIMUHUCTPATUBHON MPOLIETYPHI.

2 nelictBHe: (OpPMHUpPOBAHUE, HANPABICHHE MEXBEIOMCTBEHHOTO 3aIpoca
(MEXBEIOMCTBEHHBIX 3alpocoB) (B cllydae HEMPEJCTABJICHUSI 3asBUTEIEM
JOKYMEHTOB, MPETyCMOTPEHHBIX IYHKTOM 2.7 HACTOSAIIEro0 aJIMHUHHCTPATUBHOIO
periamMeHta) B JJIGKTPOHHOM  QopMe ¢  HCIOJIB30BAaHUEM  CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS M TOJIY4YE€HUE OTBETOB Ha
MEKBEJJOMCTBEHHBIC 3alpOChl B TEUEHHE 2JHEW C JOaTbl OKOHYAHUS IEPBOU
aIMUHHUCTPATUBHOMN MPOLIEAYPHI.

3.1.3.3. Jluio, OTBETCTBEHHOE 3a BBINOJIHEHUE AJMHUHUCTPATUBHOMN
OpOLEAYpPbl: JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a (OpMHUpOBaHHE IPOEKTa
peuieHus.

3.1.3.4. Kputepuii npuHATHS PEUICHUS: HATUYNUE/OTCYTCTBHE Y 3asBUTEIS
paBa Ha MOJYy4YEHHE MyHULUIIAJILHON YCIYTH.

3.1.3.5.  Pesynaprar  BBINOJHEHHS  AAMUHHUCTPATHUBHOM  IPOLEAYPHI
NOJrOTOBKA!

-cBeicHU (mucbma) 00 OOBeKTax uMyIlecTBa, BKIOUYEHHBbIX [lepedeHb
MyHuIMnanbHoro umymiecrea OMCY, cBoOOIHOro OT mpaB TpeTbUX JHIl (32
UCKJTIOUECHHEM TpaBa X035UCTBEHHOI'O BEJICHHUSI, IpaBa ONEPATUBHOTO YIIPaBJICHUS,
a TakkKe MMYLIECTBEHHbIX TMpaB CYOBEKTOB  MalloTO U  CPEIHEro
peANnpPUHUMATEIHCTBA), UCTIONB3YEMOTO B LIEJSAX MPEJAOCTABICHUS BO BIaJCHUE U
(W) B TOJIb30BaHUE HA JIOJITOCPOYHOM OCHOBE CyOBEKTaM Malloro U CPEIHEro
OpeINpUHUMATENbCTBA W OpPraHu3alusaM, OOpasyloIUM  HHPPACTPYKTYpy
HOJJEPKKU CyOBEKTOB MAJIOTO M CPEIHETO MPEANPUHUMATEIbCTBA ;

- TNpOEKTa yBeOOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUM MYHHUIUNAIbHOM
YCIIyTH.

3.1.4. IlpussaTHe pemieHus O NPEAOCTABICHUN MYHULHNAIBHOW YCIYTH WU
00 0TKa3e B MPeIOCTaBICHUU MYHHUIIUIAIBHON yCIIyTH.

3.1.4.1. OcHoBanue mId Hadaja AaJMUHHUCTPATUBHOM  NIPOLEAYPHI:
IPEACTABICHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 (OpPMHpPOBAHUE
IPOEKTa PEIIeHUs], MPOEKTa PELICHUs JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
IPUHATHE U MOJIUCAHUE COOTBETCTBYIONIETO PELICHUS.

3.1.4.2. ConepxaHue aJIMHUHUCTPATUBHOIO NEUCTBUS (aIMHUHUCTPATUBHBIX
JNEeUCTBUI), TPOMODKUTEIBHOCT, H(WIM) MAaKCUMaJIbHBIM CpPOK ero (uXx)
BBIIIOJTHEHUA: PACCMOTPEHUE TMIPOEKTA PEIIECHUs, a TaKXKe 3asBICHUA U
IPEICTABICHHBIX JOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OPUHATHE M MOANKMCAHUE COOTBETCTBYIOLIErO pelIeHHs (0 MpeaoCcTaBICHUN
yCIyTU Wik 00 OTKa3e B MPEAOCTaBICHUM YCIYTH), B TeueHue 1 pabodero aHA
JaThl OKOHYaHUS BTOPOM aAMUHUCTPATUBHOM MPOLIEAYPBHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHHUCTPATHUBHOMN
IPOLEIYPBl: JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUHATHE W MOJINUCAHUE
COOTBETCTBYIOIIETO PELICHUS.

3.1.4.4. Kputepuil NpuHATHS PELIEHUS: HATMYUE/OTCYTCTBHE Y 3asBUTEIS
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IpaBa Ha MOJYYCHUE MYHULIUITAIIBHON YCITYTH.

3.1.4.5. Pe3ynpTar  BBINOJHEHUS  AJIMUHUCTPATUBHOW  MIPOLIEAYPHI:
NOJMUCaHNe THCbMa, COJEpKAIIero CBeIeHuss 00 OO0BEeKTaX HMYIIECTBa,
BKJIIOUeHHBIX [lepeuenp MyHununaiasHoro umymecrsa OMCY, cBobogHOro ot
npaB TPEThbUX JUIl (32 HCKIIOUYEHUEM IpaBa XO3SHUCTBEHHOTO BEJCHHUS, IpaBa
OTIEPaTUBHOIO YIPABJICHUS, a TAK)KE UMYIIECTBEHHBIX MPaB CyOBEKTOB Majoro u
CpPEeIHEro MpeaNpUHUMATEIBCTBA), UCIOJIB3YEMOro B LEJSAX MPEIOCTaBICHUS BO
BJaZieHUe U (WIKM) B MOJIb30BAHUE HA JIOJITOCPOYHOW OCHOBE CYOBEKTaM Majoro u
CpEIOHErO pEeANPUHUMATENIBCTBA U OpraHu3alusM, o0pa3yroimum
UHOPACTPYKTYPY MOAICPKKHU CyOBEKTOB Majoro U CpeaHEro
peANnpPUHUMATEIHCTBA, WU YBEIOMIIEHUSI 00 OTKa3e B MPEIOCTaBICHUHU YCIYTH.

3.1.5. Beigaua pesyJbrara.

3.1.5.1. OcHoBanue g Hayaja aJMUHHCTPATUBHON  MPOLIEAYPHI:
NOJIHACAHHOE pelieHue (yBegomiieHHeE), SABJISIOIIECECS pe3yJIbTaToOM
NpEeAOCTaBICHUS MYHUIUIIATLHON YCIYTH.

3.1.5.2. Conepxxanve aIMUHHUCTPATUBHOIO JEUCTBUS, MPOJOKUTEIHHOCTh
u(MIM) MaKCUMAaJIbHBIN CPOK €ro BBIMOJHEHHUS:

1 peiicTBUE: MOJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJICTBO,
pEruCTpUpyeT  pe3yJbTaT  NPENOCTaBICHUS  MYHHUIMNAIbHOW  YCIYTH:
MOJIOKUTENIbHOE pEelIeHUe WM YyBEAOMJIEHHE 00 OTKaze B IMPEeA0CTaBICHUU
MYHUIIMNIATBHOM YCIyTH He mo3aHee 1 paboudero Hs ¢ AaTbl OKOHYAHMS TPEThEn
aIMUHHUCTPATUBHOMN MPOLIEAYPHI.

2 JelcTBUE: JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO,
HAMpaBJISIET Pe3yibTaT MPEAOCTABICHUS MYHUIMIAIBHOM YCIYTH CIOCOO0M,
yKa3aHHBIM B 3asBJICHUH, HE TIo3Hee | pabodero qHs ¢ AaThl OKOHYAHUS TIEPBOTO
aIMUHUCTPATUBHOTO JCHCTBUS JaHHOW aJIMAHUCTPATUBHOW MPOLETYPHI.

3.1.5.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOMN
IpOLEIYPbI: JOTHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 JAEJIONPOU3BOICTBO.

3.1.5.4. Pesynprar  BBINOJHEHUS  AJIMUHUCTPATUBHOW  IPOLEAYPHI:
HaIpaBJICHUE 3asBUTENIIO pe3yJibTaTa MPEIOCTaBICHUS MYHUUMIAIBHON YCIyru
CrocoOOM, YKa3aHHBIM B 3asiBJICHUMU.

3.2.  OcOOEHHOCTH  BBINOJIHEHUS  AJAMUHUCTPATUBHBIX MPOLEAYp B
AIIEKTPOHHOM (hopme

3.2.1. IlpenocrtaBienue MyHumunagbHo yciayru Ha EIIIY u IIT'Y JIO
OCYIIECTBJISIETCSI B COOTBETCTBUU C DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbapiM  3ak0oHOM OT 27.07.2006 Ne 149-®3 «O6 wuHpopmaluwy,
WH(OPMAITMOHHBIX TEXHOJOTUSAX M O 3aluTe WHOOpPMAIUMU», MOCTAaHOBICHUEM
[IpaButennctBa Poccuiickoii ®Penepanuu ot 25.06.2012 Ne 634 «O Bugax
JIEKTPOHHOM MOJAINKCH, UCIIOIb30BAHUE KOTOPBIX JOIYCKAETCs IPHU OOpallleHUH 32
NOJIyYEHHEM I'OCYIapCTBEHHBIX U MYHULUIIAIBHBIX YCIIYI».

3.2.2. 1ns nony4deHuss MyHHIMNaapHoM ycayru yepe3 EIIY wmm wepes III'Y
JIO 3asBuUTEN0 HEOOXOAMMO MPEIBAPUTEIBHO MPOWTH MPOLECC PETUCTPALMH B
Enunoli cucreme naentudukanuu u ayrentudukanuu (nanee - ECHUA).
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3.2.3. MynumunanpHas yciyra MoxeT ObITh mosrydena uepes3 [1I'Y JIO nubo
yepes EIITY.

3.2.4. lna nonaum 3asBiaenusa yepe3 EIY umm uwepes III'Y JIO 3asBuTens
JOJIKEH BBIMIOJHUTD CIEAYIOIINE JEHCTBUSA:

npoiTu uaeHTudukanuio u ayreHtupukamnuio B ECUA;

B sinuHoM kabuHete Ha EIN'Y wnu wa TII'Y JIO 3anoiHUTH B 3JIEKTPOHHOU
(dbopme 3asBIEHNE HA OKA3aHUE MYHULIUIIAILHON YCIyTH;

- MPWIOKUTh K 3asBICHUIO JJIEKTPOHHBIE JIOKYMEHThI U HAINpaBUTh MaKET
AJIEKTPOHHBIX IOKYMEHTOB B AIMUHHUCTpALIUIO TocpeAcTBOM GyHKunoHata EIITY
i 11T JIO.

3.2.5. B pe3yibrare HampaBlCeHHs TNAKeTa OJJIEKTPOHHBIX JIOKYMEHTOB
nocpeactoMm III'Y JIO nmu6o gepes EIN'Y, AUC «Mexsen JIO» mpou3BogUTCS
ABTOMATUYECKasl PErMCTpalys MOCTYIUBUIETO NAKETA 3JIEKTPOHHBIX JTOKYMEHTOB U
IPUCBOCHUE IIAKETy YHHUKaJIbHOrO Homepa jena. Homep nena goctyreH
3asiBuTento B tuyHoM kabunete [1I'Y JIO u(um) EITY.

3.2.6. Ilpu npepocraBiieHnd MyHUIMNAnNbHOW yciyru yepes3 III'Y JIO naubo
yepe3 EIIY, AoKHOCTHOE WO AJIMHHUCTPALIMU BBIMOJHSAET CIEAYIOIINE
JNEUCTBUS:

- (opMHUpyeT MPOEKT pEeLIEHUsT Ha OCHOBAaHUHU JTOKYMEHTOB, MOCTYMHMBIIMX
yepez [II'Y JIO nu6o wuyepes EIII'Y, a Takke AOKYMEHTOB (CBEICHHH),
NOCTYNUBIINX IMOCPEACTBOM MEXKBEIOMCTBEHHOIO B3aUMOJACHCTBHS, U IEPEIACT
JOJKHOCTHOMY JIMILY, HAJ€JICHHOMY (DYHKUIUSIMHU 110 IPUHSATHUIO PEIICHMUS;

- TIOCJIE PACCMOTPEHUS TOKYMEHTOB U MIPUHATHS PELIEHUS O MPEIOCTABICHUN
MYHUILIMINIAIBHOW YCIyru (OTKa3e B MPEAOCTaBICHUM MYHULMIMAIbHOM YCIIyIH)
sanonusier npenycmoTpenneie B AUC «Mexsen JIO» dopmbel 0 mnpuHATOM
pelieHuu U nepeBoaut aeino B apxuB ANUC «Mexsen JIO»;

- YBEJIOMJISIET 3asiBUTENS O NMPHUHATOM DPEIICHWH C MOMOLIBIO YKa3aHHBIX B
3as1BJIEHUU CPEJICTB CBSI3U, 3aTE€M HaIIPaBJsET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHur: B M®ILIl, nmu0o HampaBisieT 3JEKTPOHHBIA JOKYMEHT, MOANMHCAHHBIN
YCWJICHHOW KBaJIU(PUUMPOBAHHOW 3JEKTPOHHOW MOINUCHIO JTOJKHOCTHOTO JIMIIA,
OpUHSABLIETO pelieHue, B uuHblid kadbunet [1I'Y JIO unm EINTY.

3.2.7. B cilyyae MOCTyIUIEHUSI BCEX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
HACTOSIIIETO  AAMUHUCTPATHUBHOTO  perjaMeHta, B (¢GopMe  DIIEKTPOHHBIX
JOKYMEHTOB  (JIEKTPOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpallleHHus 3a
NPEAOCTABICHUEM MYHHIIUMIIAJIBHON YCIYTM CUMTAETCA aTa PErUCTpaluy mpueMa
noxkymenToB Ha [II'Y JIO wm EINTY.

WudpopmupoBanue 3asBUTENs] O XOAE€ M pe3yJbTaTe MpPeJOCTaBICHUS
MYHUITUTIATHHOM YCIIYTH OCYIIECTBISACTCS B AJIEKTPOHHON (opMe depe3 JTUUHBIN
KaOuHeT 3asBuTes, pacnonoxeHusii Ha [1T'Y JIO nu6o va EINT'Y.

3.2.8. AaMuHuCTpauusi OpU MOCTYIUIEHHMH JIOKYMEHTOB OT 3asBHTENS
nocpeactsoM III'Y JIO wmmm EII'Y nmo TtpeGoBaHUIO 3asBUTENS] HaIpaBiseT
pe3yibTaT NPEeNOoCTaBIEHUS YCIYyrd B (OpME DIJIEKTPOHHOTO JOKYMEHTA,
NOJANMHUCAHHOTO  YCUJICHHOW  KBaJIU(UUUPOBAHHOW  3JIEKTPOHHOW  MOAMHMCHIO
JOJKHOCTHOTO JIMIA, TPUHSIBLIErO pelieHre (B 3TOM Cilyyae 3asBUTENb MpU



16

nojiaye 3asBJICHUS Ha NPEJOCTABICHUE YCIYyTH OTMEYAET B COOTBETCTBYIOLLEM
[10JIE TAKYI0 HEOOXOUMOCTB ).

Belmaua  (HampaBiieHHWE) — AJNEKTPOHHBIX  JIOKYMEHTOB,  SIBIISIFOLIMXCS
pe3yiabTaTOM  MPEJOCTABICHHS  MYHHLIMOAIBHOM  YCIYyI'M,  3asSBHUTEIIO
OCYLIECTBJISIETCS B  JEHb  PEruCTpaluu  pe3yjibTaTa  IPeaoCTaBIEHUS
MYHULANAIBHON YCIIyTM AJMUHHUCTPALIUEN.

3.3. [lopsimok uctpaBiIeHUs AOMYIIEHHBIX OMEYaTOK U OITMOOK B BBIJAHHBIX B
pe3yibTaTe NPeoCTABICHHUS MyHUIIMIAIIBHON YCIIYTH IOKYyMEHTaX

3.3.1. B cayuae ecam B BBIJAHHBIX B PpE3yJbTaTe MPEIOCTABICHUS
MYHUIIUNIATBHOM yCIYTHM JOKYMEHTaX JOMYIIEHbl ONEYaTKh M OIIMOKH, TO
3asBHUTENb BIpaBe npeactaButb B OMCY/M®I] HemocpeacTBEHHO, HAIPaBUTh
MOYTOBBIM OTIpaBieHUEM, TocpeAacTBoM EIII'Y mnoanucanHoe 3asiBUTENEM,
3aBEPEHHOE TeYaThio 3asBUTENS (TIPH HaIW4uK) Wik OoGOpMIICHHOE B (opMme
ANIEKTPOHHOTO JOKYMEHTa M TMOAMHCAHHOE YCWICHHOW KBATH(PUITUPOBAHHON
AJIEKTPOHHOM MOJIMUCHIO 3asiBJICHUE B MPOU3BOJIBLHON (PopMe O HEOOXOIUMOCTH
WCIIPABIICHUS] JOMYIICHHBIX OINEYaToK WU(WiIM) OImHOOK C H3JI0KEHUEM CYTHU
JOMYIIEHHBIX OMEYaTOK M(WJIM) OIIMOOK W TMPUIIOKEHUEM KOMUU JOKYMEHTa,
COJIEpIKaIlleTO OMeYaTKy M(WiIu) OMUOKH.

3.3.2. B TeueHue pabouux JHEW cO JTHA PErucTpaluu 3asBICHHUS 00
UCIIPaBJICHUM OMeYyaTok M(uiuM) oOmHMOOK B  BBIJAHHBIX B  pe3yJibTare
NPEAOCTABICHUSA  MYHUUUIAIBHOW  YCIyTM  JOKYMEHTaxX  OTBETCTBEHHBIN
cnenuanuct OMCY ycraHaBnMBaeT HaJM4Yue OnedyaTku (OmHOKH) U opopMIIseT
pe3yibTaT  TMPEAOCTaBICHUS  MYHHUIMNAIBHOW  ycIyrn  (JIOKYMEHT) ¢
UCIIPABJICHHBIMM  OlEYaTKaMH (OIIMOKAaMU) WM  HaMpaBisieT  3asBUTENIO
yBEJOMJICHHE C OOOCHOBAaHHBIM OTKAa30oM B OQOPMJIICHUU JIOKYMEHTa C
UCIIPaBJICHHBIMA  omedaTkamMu  (ommOkamu). PesympTaT  mpemocTaBieHUs
MyHULIUNATBHON yciiyrH (1okymeHT) OMCY HanpaBisieT cnocoOoM, yKa3aHHBIM B
3asBJICHUM O HEOOXOAMMOCTH MCIHpPaBICHUS JONYIIEHHBIX OMNEYaTOK M(WIN)
OIHOOK.

4, ®opMbI KOHTPOJIS 3@ UCIIOJTHCHHEM aJMHUHUCTPATHBHOTO
periiaMeHTa

4.1. Tlopsamok OCyIIECTBIEHHUS] TEKYIIEro KOHTPOJsl 3a COOJIOACHUEM U
UCIIOJTHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMI[AMU  IIOJIOKCHUU
AJMUHHCTPAaTUBHOTO PETJaMEHTAa W HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBIUBAIOIIUX TPeOOBaHMS K MPEIOCTABICHUI0 MYHUIMIAIBHON YCIIyTH, a
TaKXe IPUHATHEM PELICHUM OTBETCTBEHHBIMU JIMLIAMU.

Texkymuid KOHTPOJb OCYIIECTBIAETCS OTBETCTBEHHBIMM CIEHHAAINCTAMHU
OMCY no kaxaoil npoueaype B COOTBETCTBUU C YCTAHOBJICHHBIMU HACTOSIIUM
AIMUHHCTPATUBHBIM PETJAaMEHTOM COJACPKAHUEM JIEUCTBUA M CpPOKAMH HX
OCYLIECTBJICHUS, a TaKXe€ IyTeM MPOBEICHUS PYKOBOAMUTENEM (3aMECTHTENIEM
pykoBoaMTENsA, HauanbHUKOM oTaena) OMCY npoBepok MCIOIHEHUS MOJ0KEHHUM
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HACTOSIIETO0 AJMUHHCTPATUBHOTO PETJIaMEHTa, WHBIX HOPMATHBHBIX ITPABOBBIX
AKTOB.

4.2. TlopAioKk ¥ NEpUOIUYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK ITOJIHOTHI M KAYECTBA MTPENOCTABICHNS] MYHULMITAJBHON YCIYTH.

B memax ocymiecTBIIEHMS KOHTPOJS 3a TIOJIHOTOM M Ka4eCTBOM
NIPEAOCTABIEHNS MYHHUIIMIIAIBHON YCIIYTH IIPOBOJAATCS IUIAHOBBIE U BHEILJIAHOBBIE
IIPOBEPKH.

[InaHOBBIE IPOBEPKU NMPEAOCTABIEHUS MYHULIMNAIBHON YCIYTH MPOBOASTCS
HE Yaule OJHOr0 pasa B TPU IOoJa B COOTBETCTBUM C IUJJAHOM IIPOBEICHUSA
IIPOBEPOK, YTBEPKACHHBIM pykoBoauTenrem OMCY.

IIpy 1npoBepke MOTYyT pacCMaTpuBaTbCA BCE BOIPOCHI, CBA3aHHBIE C
IPEIOCTABICHUEM MYHHUIMNAIBHOW YCIyTH (KOMIUIEKCHBIE TPOBEPKH), WIIN
OTAEIBHBIA BOIPOC, CBSI3aHHBIA C NPEAOCTABICHUEM MYHHUILMITAIIBHON YCIYTH
(TemaTUyeCcKue MPOBEPKH).

BHennaHoBbIE  NPOBEPKM  NMPEAOCTABICHHS  MYHULIMNAIBHOM  yCIYyTH
IPOBOASATCA MO OOpameHUsIM (PU3HUECKUX, FOPUINIECKUX JTUI] M HHIUBUY ATbHBIX
npeanpuHUMarened, oOpanieHUusIM OpPraHoB TOCYJIapCTBEHHOM BJIACTH, OPraHOB
MECTHOTO CaMOYIPABJIEHUS, UX JOJDKHOCTHBIX JIMI, a TAKKE B LEIAX IPOBEPKHU
YCTPAHEHUsT HApyLICHWH, BBIABICHHBIX B XOAE IPOBEACHHOW BHEIJIAHOBOU
OPOBEPKHU. YKa3aHHble OOpalleHusl MOAJIeKAaT PperucTpaliud B J€Hb HX
MOCTYIJIEHUSI B CUCTEME AJIEKTPOHHOIO JTOKYMEHTOO0OpOTa U JEIONPOU3BOCTBA
OMCY.

O mnpoBeneHnu npoBepku uzgaercs npaBoBor akT OMCY o npoeneHun
IIPOBEPKHU MCIIOJIHEHUS AJMHUHUCTPATUBHOIO pPEIVIAMEHTa [0 INPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH.

Ilo pesynpraram IpPOBENEHUsI IIPOBEPKH COCTABIAETCS aKT, B KOTOPOM
JOJKHBI OBITh YKa3aHbl JOKYMEHTAIBHO TMOATBEPKICHHBIC (DaKThl HAPYIICHUMH,
BBISIBJICHHBIE B XOJ€ IIPOBEPKH, WJIM OTCYTCTBHE TAaKOBBIX, a TAKXKE BBIBOIBI,
COZEpIKAIIME OLICHKY ITOJHOTBI M KayecTBa IPEAOCTABICHUS MYHULMUIIAJIBbHOU
YCIYTH U NPEIJIOKEHUS IO YCTPAHEHUIO BBISIBJIEHHBIX ITPU MPOBEPKE HAPYILECHU.
[Ipr npoBeneHUMM BHEIIAHOBOM IIPOBEPKHM B aKTE€ OTPAKAKOTCA PE3YJbTATHI
IPOBEPKHU (PAKTOB, U3JOKEHHBIX B OOPAILIEHUH, & TAKXKE BBIBOJBI U MPEIIOKEHUS
10 YCTPAHEHUIO BBISIBJIEHHBIX MPH POBEPKE HAPYIICHUIA.

[1o pe3ynbpTaTaM paccMOTpeHuUs: 0OpaleHUI JaeTCsl MUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMI[ 3@ PpELIICHUS W JEUCTBUS
(Oe3meiicTBue), NpUHUMaeMble (OCYIIECTBISIEMbIE) B XOAE MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIE JIMLA, YIIOJHOMOYEHHBIE HAa BBINIOJHEHUE AJIMUHUCTPATUBHBIX
JNEUCTBUHM, MPEIyCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,
HECYT IEPCOHAIBHYIO  OTBETCTBEHHOCTh 3a  coOdrofeHue  TpeOOoBaHUM
JCHCTBYIOIIMX HOPMATHUBHBIX IPABOBBIX aKTOB, B TOM YHCJIE 3a COOIIOJCHHE
CPOKOB BBITIOJHEHHSI AJIMUHUCTPATUBHBIX IEWCTBUM, NOJHOTY WX COBEPLICHUS,
coOJII0/IeHrE MTPUHIUMIIOB TTOBEJACHMS C 3asBUTENISIMH, COXPAHHOCTh JJOKYMEHTOB.

PykoBogutrens OMCY  HeceT NEpCOHAIBHYIO OTBETCTBEHHOCTH 34
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oOecrnieueHre IpeI0CTaBICHUSI MyHULIUIIATbHON YCITyTH.

Pa6otnuku OMCY mnpu npeaocTaBieHHUH MYHHIMIAIbHOW YCIYyTH HECYT
NIEPCOHAIBHYIO0 OTBETCTBEHHOCTD:

- 3a HEWCIOJIHEHUE WM HEHAJJIeKallee WCIOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEeAYyp IPU NPEAOCTABIEHUN MYHULIMIIATBHON YCIIYyTH;

- 3a geicTBusa (Oe3nelcTBHE), BIEKYIIME HapyIIEHHWE MpaB U 3aKOHHBIX
UHTEPECOB  (DU3MYECKUMX WM  IOPUJIMYECKUX  JIML,  HMHJIUBHUAYaJIbHBIX
IIpEAIIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIIA, BHHOBHBIE B HEHUCIOJHECHHHM WIM HEHAJIEXKalleM
UCTIIOJTHEHUM  TpeOOBAaHMU  HACTOSILEro AJMUHUCTPATUBHOTO  PErJIaMEHTa,
IPUBJIEKAIOTCSI K OTBETCTBEHHOCTU B IOPSAKE, YCTAHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOAATENLCTBOM PD.

5. JlocyneOnblii (BHECYA€OHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUN
U fercTBuil (0e31eicTBYS ) opraHa, MpeaoCTaBISIONIEro
MYHHUITUTIATHHYIO YCIYTY, a TAK)KE TOJDKHOCTHBIX JIUI] OPTaHa,
MPEIOCTABIISIONIETO MYHUIUITAILHYIO YCIIYTY,

MO0 MYHUITUTIATBHBIX CITYXKaIUX,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEI0CTABICHHS TOCY1apCTBEHHBIX
¥ MYHHITUTQIBHBIX YCIYT, pa0OTHUKAa MHOTO(YHKITHOHAILHOTO IIEHTPa
NPE0CTABICHUS TOCYTAPCTBEHHBIX U MYHHIIUIIATIBHBIX YCIYT

5.1. 3asgBuTenu MO0 HMX MPENCTABUTETH HMMEIOT IMPaBO Ha JocyaeOHOe
(BHecyneOHOE) OoO»aloBaHHWE pEIICHUM W JeHCTBUN (0e31eUCTBUS), TPHUHITHIX
(OCyIIECTBIISIEMBIX ) B XO/I€ MPEAOCTAaBICHHUSI MyHUIIUTIAIBHON YCIYyTH.

5.2. TIpeamerom pocyaeOHOro (BHeCyneOHOro) 0O0KaloOBaHUS 3asBUTEIEM
pemeHnit  u  geWictBuil  (O€3MEHCTBUA)  OpraHa,  IPEIOCTAaBIISIONIETO
MYHULIUANIATIBHYIO YCIYTY, JODKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIEIO
MYHHULIUTIATHHYIO yCIIyTYy, 1100 MYHUIUIIATBHOTO CITy’Kallero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, PabOTHHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTpa
SBIIIOTCS, B TOM YHCIIE:

1) HapylieHue cpoka perucTpaluy 3ampoca 3asBUTENs O MPEAOCTaBICHUU
MYHULMNAIBHON YCIIyIH, 3ampoca, ykKazaHHoro B cratbe 15.1 ®enepanpHOro
3akoHa Ne 210-D3;

2) HapyllIeHHEe CPOKa MPEIOCTaBICHUSI MyHUIIUTIATBLHON yciayru. B ykazanHoOM
ciyyae JnocyneOHoe (BHecyleOHOe) o00KalloBaHHME 3asBUTEIEM pPEHICHUN U
nevictBuii  (O6e3deiicTBUsA)  MHOTO(GYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXKHO B Cly4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN [IEHTP, pelieHuss U JeicTBus (Oe3meicTBre) KOTOPOTO
00XKaIyroTCs, BO3JIOKEHA (YHKIMS IO TMPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIMOAIBHBIX YCIYT B IOJHOM O00BbEME B MOPSAIKE, ONPEAEICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3axona Ne 210-P3;

3) TpeOoBaHuME Yy 3agBUTENS] JOKYMEHTOB WM HHPOpMALMH JTUOO
OCYIIECTBIICHUSI JEHCTBHUI, TPEJCTABICHHWE WM OCYIIECTBICHHE KOTOPHIX HE
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IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn denepauuu,
HOPMAaTHBHBIMM  IpPAaBOBbIMM  akTamMu  JleHuHrpajackoir — oOjmactu  ais
[IPEIOCTABIEHUS MyHULMIIATBHON YCIYTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMM IpPAaBOBbIMU akTaMu Poccuiickonn denepanuu, HOPMATHUBHBIMU
npaBOBbIMM  akTamMu  JleHWHrpajckoi  oOjmacTd  JJig  NOPEAOCTABJICHUS
MYHUIIUNIATBHOU YCIIYTH, Y 3asIBUTES;

5) oTKa3 B IpeI0CTaBICHUN MyHUIIMIIATBHOM YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEeayCMOTpeHbl (ellepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C
HUMH WHBIMM HOPMaTHUBHBIMH MpaBOBbIMU akTamu Poccuiickoii ®enepaunuu,
3aKOHaMM ¥ HWHBIMU HOPMATHBHBIMU IIPaBOBBIMU aKTaMu JIEHMHIpaJcKoi
obmactu. B ykazaHHOM ciyudae JgocyneOHoe (BHecyneOHOe) oOkaloBaHUE
3asBUTEJIEM PEIICHUW U JehcTBUi (0e3eHCTBUS) MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, pabOTHHKA MHOTO()YHKIIMOHAILHOTO IIEHTPa BO3MOKHO B Cllydae, €CJId Ha
M®OII, pemenust u neiictBus (6e3AeCTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA
(GYHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOMIMX MYHHIMIAIBHBIX YCIYT B
NOJIHOM O00BbEME B MOPSAIKE, ONPEAETICeHHOM YacTbio 1.3 cratbu 16 @eaepanbHOro
3akoHa Ne 210-D3;

6) 3arpeboBaHuE C 3asBUTENS IPU MPEJOCTABICHUN MYHULIUNAIBLHON YCIyru
IJIAThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMHU IIPABOBBIMU akTaMu Poccuiickoin
®denepanyy, HOPMaTUBHBIMU NPABOBBIMU aKTaMH JIEHWHIpaIcKoO 00J1acTu;

7) OTKa3 opraHa, MPEIOCTABJISAIONIEIO0  MYHUUHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpEeJOCTaBISIOMIErT0 MYHUIUIIAIbHYIO YCIYTy,
MHOTO(YHKIIMOHATLHOTO IIEHTPa, pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa B
UCIPABJIEHUH JONYIIEHHBIX UMH ONEYaTOK U OMIMOOK B BBIAAHHBIX B pe3yibTare
IPEIOCTABICHUS MYHULMIIAIBHOM YCIYrM JOKYMEHTaxX JMOO0 HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakuxX HcHpaBieHuil. B ykasanHom ciywae pocynebHOe
(BHECYmeOHOE) OO’KamoBaHUE 3asBUTEIIEM PENICHWA U AeHCTBUN (Oe31eicTBuS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, PabOTHHMKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
BO3MOXHO B Cllydyae, €Clidi Ha MHOTOQYHKUHOHAJbHBIA LEHTpP, pEUIeHUus u
nerctBua (0e3aelCTBUE) KOTOPOro OOKamyroTCs, BO3JO0KE€HAa (YHKIHUS 10
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIIAIBHBIX YCIYT B MOJHOM O00OBbEME B
nopsiaAKe, onpeaeieHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylleHue CpoKa WIM MOpsAKa BbIAAYU JOKYMEHTOB IO pe3yjbTaTam
NIPEAOCTABJICHUS MYHHUIUIIAJbHON YCIYTH;

9) mnpuOCTaHOBIEHHE TMPEIOCTABICHHUS MYHUIUIAIBHOW YCIYTH, €CJIU
OCHOBaHUSl IPUOCTAHOBJIEHUS HE MPEAYCMOTpPEHBI (peepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUM C HUMU MHBIMH HOPMAaTHUBHBIMHU ITPAaBOBBIMHU aKTaMU
Poccuiickon denepanyn, 3aKOHaMU Y PUHATHIMA B COOTBETCTBUU C HUMHU MHBIMHU
HOPMAaTUBHBIMHM MpPaBOBbIMU akTaMu JleHuHrpaackoi oOnactu. B ykazaHHOM
ciydae nocyneOHoe (BHecyleOHOE) oO0KaJlOBaHWE 3asBUTEIEM pPEIICHUN U
neictBuii  (0e3neiicTBUsA)  MHOrOQYHKIHMOHAJIBHOTO  LEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO()YHKIIMOHAJBHBIN LIEHTp, peuieHus U JeicTBus (0e31eicTBHE) KOTOPOTO
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00XaJTyI0TCsl, BO3JIO)KEHA (DYHKIHUS MO MPEIOCTABICHUI0 MyHHUIMITAILHON yCIIyTH
B TIOJHOM O00BeME B TOpPSAKE, OMNpeAcieHHOM dacthio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-D3;

10) TpeboBaHue y 3asBUTEN NPU NPEIOCTABICHUN MYyHUIUMNAIBHOW YCIyru
JOKYMEHTOB WM MH(OpPMAIMU, OTCYTCTBHE M(MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh IPU MEPBOHAYAILHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUUMIAIBHON yCIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM
4 gactu 1 crateu 7 ®DepepanbHoro 3akoHa Ne 210-®d3. B yka3zaHHOM ciydae
nocynebHoe (BHecyneOHOE) O0OKajJoBaHUE 3asBUTENIEM pEIICHUH U JEHCTBUU
(6e3nericTBUN) MHOTO(YHKIITMOHATHBHOTO IEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXKHO B Cly4ae, €clIM  Ha
MHOTO(YHKIIMOHATBHBIN IIEHTP, pelieHuss U JeicTBus (Oe3eicTBIE) KOTOPOTO
00XaJIyIOTCSl, BO3JIOXKEHA (YHKIMS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIUIAIBHBIX YCIYT B OJHOM O0BEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKanoba mopaercss B MUCbMEHHON (opMe Ha OYMa)KHOM HOCHTEIE, B
ANIEKTPOHHOM (hOopMe B Opras, MpPeJOCTABISIONIMI MyHUIIMNAIbHYO yciyry, ['BY
JIO «M®Il» nmubo B KoMHUTET 3KOHOMHUYECKOIO Pa3BUTHUSI U HMHBECTHUI[MOHHOMU
nestenbHocTH JleHUHrpajckou obnactu, sBisitomuiicss yupeautenem ['BY JIO
«MODL» (manee - yupemurens ['BY JIO «M®ILl»). XKanobsl Ha pemieHus u
nerictBua  (Oe3nmedcTBHE) — PYKOBOJAMTENST ~ OpraHa,  IPEIOCTaBJISIOIIETO
MYHUIIUNIATBHYIO YCIIYTY, TIOJIAal0TCS B BBIMIECTOAIIMNA OopraH (IIpU €ro HaJIHYuu)
ambo B ciayyae €ro  OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJUTENIEM OpraHa, IMpeJoCTaBISAIOIEr0 MYHULUIANbHYIO yciyry. YKamoOsl
Ha pemieHus u nerictBus (6e3neiictue) padotauka ['BY JIO «M®IL» nmomarorcs
PYKOBOJUTENO MHOTOQYHKIIMOHAJIBHOIO IieHTpa. JKamoObl Ha pemeHus Hu
nevicteust (0e3neiicteue) I'BY JIO «MO®L» nonpatorca yupenureno I'BY JIO
«MOILy.

Kanoba Ha pemienus u nectBus (0e3eiicTBUE) OpraHa, Mpe10CTaBIISIONIErO
MYHUIUOAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, MNpeaoCTaBISIIOUIErO
MYHUIMOAIBHYIO YCIYTY, MyHUIUIIAIBHOTO CIY>KalIero, pyKOBOJIUTENS OpraHa,
PEIOCTABISAIOIIEr0 MYHUIIMITAJIBHYIO YCIYTY, MOXKET OBITh HAMpaBJieHa M0 MOYTe,
yepe3 MHOTO(pYHKIMOHAIbHBIA IEHTP, C MCHOJIb30BAHHUEM HHPOPMALUOHHO-
TEJIEKOMMYHUKAaIIMOHHON ceTtn «MHTepHeT», o¢QuIMUanbHOTO caiiTa oOpraHa,
penocTaBisioniero Mynununaibuyto yenyry, EII'Y nu6o II'Y JIO, a Takxke
MOXXET OBbITh MPHHATA TP JIUYHOM Tpueme 3asButend. Kamoba Ha pemieHus u
neiictBus  (OGe3nmedicTBHE€)  MHOTO(YHKIIMOHAJIIBHOTO — IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXET OBbITh HampaBjieHa [0 I[IoYTe, C
UCTIOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetn «VHTepHET»,
odunmansHOro caiita MHOTO(QYyHKIIMOHaIbHOTO 1eHTpa, EIIIY nubo IIT'Y JIO, a
TaK)K€ MOXKET ObITh IPUHSATA MPU JTUYHOM [TPUEME 3aSIBUTEISL.

5.4. OcHoBaHueM JUisl Hauaja MPOUEIypbl JOCYAeOHOTO (BHECYAEOHOTO)
o0OkajoBaHUsl SIBJIAETCA TMOJadya 3asBUTENIEM >KajoObl, COOTBETCTBYIOLIEH
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TpeboBanusM yactu 5 ctathl 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B mucemenHoi jkanobe B 00513aTeTbHOM MOPSIKE YKA3bIBAIOTCS:

- HavVMEHOBAaHHME OpraHa, MPEJOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIA OpraHa, MPeJOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTry, JT100
MYHULIMNIAIBHOTO CITyKallero, Qguiauana, OTjAeNa, YJIaJeHHOro paboyero mecra
I'bY JIO «M®Ly», ero pykoBoautens U(uWiau) paOOTHHKA, pPEIIEHUS U ACHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- (hamunus, uMs, oT4ECTBO (MOCTEIHEE - NMPU HAJUYUHU), CBEIACHUS O MECTE
KUTEJIBCTBA 3aBUTENA - (PU3WYECKOTO JHIAa JUOO HAMMEHOBAaHUE, CBEICHUS O
MECTE HaXOXJACHHS 3asBUTEIS - IOPUIAUYECKOro JHIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) 3JEKTPOHHOW MOYTHl (MPU HATUYUH) U
MIOYTOBBIH aJipec, 0 KOTOPBIM JIOJIKEH OBITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

- cBeZieHUsT 00 0OXKAITyeMBbIX PEIICHUSX M NeUCTBUSAX (0e31eiCTBUM) OpraHa,
NPEAOCTABISIONIET0 MYHHIIMIAIBHYIO YCIYTry, JAOJKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISIONIETO  MYHHUIIMIAIBHYIO  YCIyry, JMOO  MYHHIIMIAIBLHOIO
ciyxariero, ¢uiamana, oTaena, yaaaeHHoro padodero mecrta ['BY JIO «M®DIly,
ero paboOTHUKA;

- JIOBOJIbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pPEUICHUEM U
neictBueM (Oe3nelicTBUEM) oOpraHa, MpPEIOCTaBISIOIIEI0 MYHHULMIAIBbHYIO
yCIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, HpelOoCTaBiISIONIEr0 MYHUIMIAIBHYIO
yClIyry, Ju00 MYHHUIMIAIBHOTO CIy)Kallero, ¢uinaia, OTAeNla, YIAJICHHOIO
pabouero mecta I'BY JIO «M®II», ero paboTHuka. 3asBUTEIEM MOTYT OBIThH
IIPE/ICTaBIICHbI JOKYMEHTHI (IIPU HAJIMYUH), TIOJTBEPKAAIOIINE TOBOIbI 3asBUTEIIS,
100 UX KOTIHH.

5.5. 3asBuUTENb, MMEET MpaBO Ha MOJIy4YyeHHWe WHOOPMAIMU U JIOKYMEHTOB,
HEOOXOMMMBIX JIIT COCTABJICHHMs] M OOOCHOBaHMS JKajoObl, B CIydasx,
ycTaHOBJIIeHHbIX cTaTbheil 11.1 depepanbHoro 3axkona Ne 210-D3, npu ycioBuw,
YTO 3TO HE 3aTparuBaeT Mpama, CBOOOABI U 3aKOHHBIE MHTEPECHI APYTHX JIUIl U
€CIM yKa3aHHble HMHpOpMauus U JOKYMEHThl HE COAEp’KaT CBEICHUH,
COCTABJISIFOUIMX FOCYJAPCTBEHHYIO WM HHYIO OXPAaHSIEMYIO TailHYy.

5.6. XKanoOa, mocTtynuBmias B OpraH, MPEJOCTABISIIONIMI MYHULHUIAIbHYIO
ycayry, I'BY JIO «M®Ly, yupenurento I'BY JIO «M®DIL» nubo0 BhIIECTOAIINMA
oprai (IIpy €ro HAJIWYMUM), TOMJICKUT PACCMOTPEHUIO B TEUCHHE IISITHAIIATH
pabouux JHEHW co JHS ee perucTpainuu, a B ciaydae 00KalloBaHUs OTKa3a oprasa,
MPEIOCTABISAIONIEr0 MyHUIUNANbHY0 yciayry, ['BY JIO «M®Il» B npueme
JIOKYMEHTOB y 3asBUTEJSI JIMOO B MCIIPABJIICHUH JOIMYIICHHBIX ONEYaTOK U OMIHOOK
WIM B Cllydae OOXKaJlOBaHUSA HAPYIICHUS YCTAaHOBJIEHHOTO CpPOKa TaKHUX
UCIIPABJICHUH - B TEUEHUE TISATH PabOYMX JTHEH CO JTHS €€ PeTUCTpaIuu.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHS >KajJoObl TMPUHUMACTCS OJHO W3
CIEAYIOIIMNX PEIICHUN:

1) xanoba yooBIETBOpPSAETCA, B TOM 4YHCIE B (OpME OTMEHBI MPUHSATOTO
pelIeHus, WCIpaBJCHUS MOIMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHUIMNAIbHOW YCIYrM JOKYMEHTaX, BO3BpaTa
3asBUTEII0 JICHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
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HOPMAaTUBHBIMM NpPaBOBbIMU akTaMu Pocculickon @Penepanuu, HOPMATUBHBIMU
PaBOBBIMH akTaMu cyObekToB Poccuiickoit deneparuy;

2) B yOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He no3nHee ans, clenyroniero 3a JHEM MPUHATHS PEIIEHUS MO pe3yjbTaTaM
paccMOTpeHHUsl KanoObl, 3asBUTENII0 B NHUCBMEHHON (opMe M 1O KeTaHUIO
3asBUTENISI B DJIEKTPOHHOM (opMe HampaBisieTcss MOTHUBHUPOBAHHBIA OTBET O
pe3yJibTaTax pacCMOTPEHUS JKAJIOOBI.

B cnydae mpusHaHus >kanoObl MOJyIeXalledl yOBICTBOPEHUIO B OTBETE
3asBUTENI0 JaeTcs UH(oOpManus O JEHCTBUSX, OCYIIECTBISIEMBIX OPraHOM,
MPEIOCTABISIONIUM MYHHUIUIAIBHYIO YCIYyTY, MHOTO(YHKIIMOHATBHBIM IIEHTPOM
B LIEJISIX HE3AMEJIUTEIBHOTO YCTPAHEHHUSI BBISIBICHHBIX HAPYUIEHUW NIPH OKa3aHUU
MYHHIMIIAIIBHON YCIIYyIM, a TaKXe IPUHOCIATCS HU3BUHEHUS 3a JIOCTABJICHHBIC
HEY/MOOCTBAa W yKa3bIBaeTCsl MHGOpMAIMS O NadbHEHUIIUX JEUCTBUSIX, KOTOPHIC
HEO0OXOJIMMO COBEPILIUTD 3asBUTEINIO B LIEJISIX MOTYUYCHUS] MyHULIUTTAIBHON YCITyTH.

B crnywae mpusHaHus XanoObl HE TOJJICKAIIECH YIAOBICTBOPEHUIO B OTBETE
3asBUTEIIO JAIOTCA APTYMEHTHPOBAHHBIE PA3bSICHEHUS O NPUYMHAX IMPHUHSATOrO
pelieHust, a Takxke nHpopMalus o MopsJIKe 00KaTOBaHUS IPUHSATOTO PEIICHUS.

B cnydae ycTtaHOBIIeHMS B XO/€ WK MO Pe3yJbTaTaM PacCMOTPEHUSI KaJoObl
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO MPABOHAPYIIEHUS WM NPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJICJICHHBIC MOJHOMOYHUSMH IO PACCMOTPEHUIO
XKano0, He3aMeNJIMTEIbHO HAIMpaBisaoT HMMEIOIUEecs MaTepuaibl B  OpraHbl

IPOKYpaTyphI.

6. OcoOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOIETYP
B MHOTO(YHKIIHOHATBHBIX [IEHTPaX

6.1. [IlpenocraBieHne MyHULMIAIBHOM yciayrd mnocpeactBoM MOI]
ocymecTsisercs B noapaszaeneHuax ['bY JIO « M®PL» npu HamMYuu BCTyIUBLIETO
B CWIy comameHus o B3ammogenctsuu Mexay ['bY JIO «MOL» u OMCY.
[IpenocraBienne MyHHIMNAIBHOM yciayru B MHbIX M®IL] ocymectBisgercs npu
HaJM4YUU BCTYNUBIIETO B CWJIy COTJIAIIEHHs O B3ammojenctBuu mexay 1'bY JIO
«MOI» 1 uapim MOII.

6.2. B cnyuae nogauu nokymentoB B OMCY nocpencrtsom MOI] cnenpanuct
M®OII, ocymecTBIAOMIMI TPUEM TOKYMEHTOB, NPEACTABICHHBIX IS IOIYYEHUS
MYHHUIUIIATBHON YCIIYTH, BBIIOJIHAET CIEYIOIUE ACUCTBUA:

a) YIOCTOBEpSIET JIMYHOCTh 3asBUTENS WM JIMYHOCTb M IOJTHOMOYMS
3aKOHHOTO MPEJCTABUTENS 3aBUTENS - B CIyyae oOpalieHus pU3n4ecKoro Juiia;

YAOCTOBEPSET JIMYHOCTh U ITOJIHOMOYHS MPEACTABUTENS IOPUINIECKOrO JIMLA
WIA WHAUBUAYAIbHOTO IPEINPUHUMATENS - B ClIydae OOpaIleHus I0pUINIecKOro
JIMIA WY UHIMBUAYAJIBHOTO NPEANPUHUMATES;

0) ompezaenseT NpeaMeT oOpalieHus;

B) IPOBOJUT MPOBEPKY MPaBUIBHOCTH 3aNI0JHEHUS 0OpaIlEeHUS;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU MAKETA JOKYMEHTOB;

1) OCYLIECTBISIET CKAHUPOBAHUE MPEACTABICHHBIX TOKYMEHTOB, (OpMUpPYET
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AIEKTPOHHOE JEJI0, BCE JOKYMEHTBI KOTOPOT'O CBSI3BIBAKOTCS €UHBIM YHUKAIbHBIM
UACHTU(UKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM YCTAHOBUTH TMPUHAIJIC)KHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTEIIO M BHUAY OOpaIieHus 3a MYHHIIUHIAITbHOU
YCIIyTOM;

€) 3aBepsAeT KaX/bld JOKYMEHT JieJia CBOEH 3JIEKTPOHHOM MOJAMUCKIO (fanee -
Oll);

) HampapJIsieT KOMUU JOKYMEHTOB U peecTp 10KyMeHToB B OMCY:

- B DJICKTPOHHOU (opMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIeJ) B JI€Hb
obpaienus 3asButensi B MOII;

- Ha OYMaXXHBIX HOCUTENSX (B Ciyyae HEOOXOJAMMOCTH 005S3aTeNbHOTO
MPEICTABIICHUS] OPUTHHAJIOB JOKYMEHTOB) - B T€UeHHE 3 pabouux JHEH CO JHS
oOparmenus 3asButens B M®OIL] nmocpencTtBoM KypbepCcKOW CBSI3U C COCTaBIEHUEM
ONMCH TMEPENABAEMBIX JOKYMEHTOB, C YKa3aHHEM JaThbl, KOJMYECTBA JIMCTOB,
dbaMuuu, TOHKHOCTH U TIOJIMMUCAHHBIE YIIOJTHOMOYEHHBIM crieruanructoM MOIL.

[To okoHuaHuM mpuemMa TOKYMEHTOB crienuanuct M®L] BbIIaeT 3asiBUTENIO
pPacCIUCKy B IpUEME TOKYMEHTOB.

6.3. IIpu ycranoBienuu pabotHukom M®I] cinexyronmx GpakTos:

a) TPEACTABICHHE 3asIBUTEIEM HEMOJHOrO0 KOMIUIEKTa JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 HACTOSIIETO PErVIAMEHTA, U HAJTUYUE COOTBETCTBYIOLIETO
OCHOBaHHs JUIsI OTKa3a B IIPUEME JIOKYMEHTOB, YKA3aHHOTO B IYHKTE
2.9HacTosIIero aAMMHUCTPATUBHOTO periamMenTa, crnennannuct M®IL] BoinmonHseT
B COOTBETCTBUU C HACTOSIIMM PETIAMEHTOM CIEAYOLIUE NEHCTBUS:

COOOIIaeT 3asBUTENIO, Kakhue HeoOXOAMMble JIOKYMEHTHI WM  HE
IIPECTABJICHBI;

npeayiaraeT 3asgBUTENIO MPEACTaBUTH TOJHBIA KOMIUIEKT HEOOXOIMMBIX
JOKyMEHTOB, TOCJ€ 4Yero BHOBb  OOpaTUTbCS 3a  MPEAOCTaBICHUEM
MYHULUNAIBHOW YCITYTH;

pacrieyaTblBaeT PACHUMCKy O IPEAOCTABICHUM KOHCYJNbTAUMU C yKa3aHUEM
NEpPEYHs. JOKYMEHTOB, KOTOpBIE 3asBUTENI0 HEOOXOAMMO MPEACTAaBUTh IS
MOJIYYEHHs] MyHULIMITAJIBHOW YCIIYTH, U BPYYaeT €€ 3asiBUTEIIIO;

0) HECOOTBETCTBHE KATErOpPHM 3asIBUTENS KPYTy JIMI, UMEIOLIUX IpPaBO Ha
MOJIYy4YeHUE MYHULMNAJIBHOW YCIYTH, YKa3aHHbIX B IIyHKTE 1.2 HacTOSIIEro
periamMeHTa, a TaKXe HaJuyue COOTBETCTBYIOLIEIO OCHOBAaHUS I OTKa3a B
pueMe JOKYMEHTOB, YKa3aHHOTO B IIyHKTE 2.9 HACTOSIIETO aAMUHHUCTPATUBHOIO
pernamenTa, cneuuranuct MOPI[ BbINOAHAET B COOTBETCTBHM C HACTOSILIUM
pPErJIaMEHTOM CIEAYIOIUE JEHCTBUS:

cOOOIIaeT 3asBUTENI0 00 OTCYTCTBMM Yy HEro TMpaBa Ha TMOJy4YeHHUE
MYHULUNAIBHON YCITYTH;

pacrneyvaTbIiBacT PACIUCKY O MPEAOCTABICHUN KOHCYIbTAIIUU.

6.4. Ilpu ykazaHuu 3asABUTEIEM MeECTa IMOJYy4YEeHHUs OTBeTa (pe3yibTaTa
NpEeAOCTaBICHUS MYHULUNAIbHOW yciyru) mnocpeacrsBom MO®I[ nomkHOCTHOE
o OMCY, OTBETCTBEHHOE 3a BBIIOJIHEHWE AJMUHHCTPATUBHOM IPOLIEAYPHI,
nepegaer cneupanucery MOPILL mna nepemaum B coorBeTcTBYrOmmin  MOL]
pe3yJIbTaT NMPEIOCTABIICHHS YCIIYTH JAJISI €70 NMOCIEAYIOMIEN BbIAAYH 3aIBUTENIO:
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- B DJIGKTpOHHOM (opMe B TeueHwe 1 pabodero IHS CO JHSA IPUHATHS
pelieHus 0 NpeAOCTaBICHUH (OTKA3€ B IPEIOCTABICHUN) MyHULIUMIIAIBHON yCIIyTH
3asIBUTENIO;

Cnemmamuct  MOL[  3aBepser pe3ynabTaT NOPEAOCTABIECHUS  YCIYTH,
NOJIYYCHHBIA B aBTOMATH3MPOBAHHOM HMH(POPMALMOHHON cUcCTeME oOecreyeHus
JEATeIbHOCTY MHOTO(QYHKIIMOHAIBHBIX IeHTpoB (mainee - AWC MOII), B
COOTBETCTBUM C TpEOOBAaHUSIMU K COCTABICHUIO M BbIJaye 3asiBUTEISM
JOKYMEHTOB Ha OyMa)XHOM  HOCHUTENE, MOJATBEPKAAOIINX  COAEepKaHUe
AJIEKTPOHHBIX JIOKYMEHTOB, HAaIlpPaBIEHHBIX B MHOTO(YHKIIMOHAJIBHBIN IIEHTP
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUUMUIAIBHBIX YCIYr MO pe3yJbTaTaM
NPEAOCTABICHUS MYHULMNAIbHBIX YCIYr, OpraHaMH, MPeJOCTaBISIOIIMMU
MYHUITUTIATBHBIC YCITYTH, M K BbIJa4€ 3asiBUTEIISIM Ha OCHOBAHUM MH(OpMAIUU U3
UH(POPMAIIMOHHBIX CUCTEM OPraHOB, MPEJOCTABISAIONIUX MYHULIUIIATbHBIE YCITYTH,
B TOM UHCIE€ C HCIOJb30BAaHUEM HH(POPMAIMOHHO-TEXHOJOTHYECKOH U
KOMMYHUKAIIHOHHOM WMHQPACTPyKTYphl, JOKYMEHTOB, BKIIIOUasi COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJE€ M 3aBEPEHHE BBIMHCOK W3 YKa3aHHBIX HH()OPMAIIMOHHBIX
CUCTEM, YTBEPKICHHBIMU NocTaHoBieHUEM IIpaBurenscTtBa PO ot 18.03.2015 Ne
250;

- Ha OyMa)XHOM HOCHUTENIe - B CpPOK He Oosiee 3 paboumx AHEH CO AHS
OPUHATUS ~ pElIeHUusT O NpenocTaBieHUWH  (OTKa3e B MPEAOCTaBIICHUH)
MYHUIIMNATBHOW YCIYTH 3asBUTENI0, HO HE IMO3[HEE ABYX pabouux JHEW 10
OKOHYaHUA CPOKA MPEIOCTABIICHUS YCIIYTH.

Cnenmanuct M®LI, 0TBETCTBEHHBIN 32 BbIIa4y JOKYMEHTOB, ITOJIYYEHHBIX OT
OMCY mno pesynbrataM pacCMOTPEHHMS  IPEICTABICHHBIX  3asBHUTENIEM
JIOKyMEHTOB, HE TO3JIHEeE IBYX JHEU ¢ aaThl ux nomaydenus or OMCY coobmraer
3asBUTENI0 O MPHUHITOM pEUIeHHH Mo TenedoHy (C 3amuchi0 JaThl U BPEMEHU
TeNe(OHHOrO 3BOHKAa WJIM MOCPEACTBOM CMC-MH(POPMHUPOBAHHUSA), a TaKXKe O
BO3MOKHOCTH MOJIy4eHUsI JOKyMeHTOB B M®DILI.

6.5. Ilpu BBome 0€30yMaXHOTO AJIEKTPOHHOTO JOKYMEHTOOOOpOTa
aMUHUCTPATUBHBIE MNPOLEAYPHl PETIAMEHTUPYIOTCSI HOPMATHUBHBIM IPAaBOBBIM
OMCY, ycTaHaBIMBAIOIIMM  TOPSJAOK  AJIEKTPOHHOTO  (06€30yMa>kKHOTO)
JOKYMEHTO000pOTa B chepe MyHULIMMATIbHBIX YCIYT.

[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
10 IPEJOCTABICHUIO
MYHMIIMIIAJIbHON yCIIyTH

(HaMMEeHOBaHUE YCIYTH)

B AnMunucTpanuio

oT

dbaMuIus, UM, 0TY€CTBO (ITPU HATUYHWH),
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MECTO KUTECIIbCTBA 3adBUTCIIA, PCKBU3UTEI
AOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD
— B CJIyda€, €CJIM 3asABJICHUC TOAaCTCA
HWHAWBUYAJIbHBIM IMPCANTPHUHUMATCIICM

MOJTHO€ HAUMEHOBAHKE FOPUINYECKOTO JIIIA,

(hamMunus, UMs, OTYECTBO (ITPU HATMYWH )

PYKOBOJUTEIIS, MECTO

HAXOKICHUS, PEKBU3HUTHI JJOKYMEHTA,

YJIOCTOBEPSIOIIETO JIMYHOCTh PYKOBOAUTENSI— B CIIy4yae, €CIIH 3asBJICHHE M01aeTCs
IOPUINIECKUM JTHIIOM

(bamunus, UMsi, 0OTYECTBO (TIPU HATTMYUH )
NPEJCTaBUTEIIS, PEKBU3UTHI

JIOKYMEHTA, TIOATBEPKAAIOIIETO TOJTHOMOYUS
- B Clly4ae, €CJM 3asBJICHHE NoJaeTcs
IIPEJICTAaBUTENIEM 3asIBUTENS

MOYTOBBIN aJIpec, aapec JIEKTPOHHON MOYTHI,
Homep Tenedona ((akca) 1 CBS3M C 3asIBUTEIIEM
WINNPEICTaBUTENEM 3asBUTENS

3asBiieHuE

[Tpomry mpenocraButh cBefaeHus usllepeyHss MyHUIIMIIATBHOIO MMYIECTBA, CBOOOIHOTO OT
IIpaB TPETBUX JIMI (3a UCKIOYEHMEM IMpaBa XO3AWCTBEHHOIO BEICHMs, IpaBa ONEPATHBHOIO
yOpaBieHUs, a TakkKe MMYUIECTBEHHbIX INpaB CyOBEKTOB Majoro M  CpeIHEro
NpeANpPUHUMATENBCTBA), UCHOIB3YEMOr0 B IEJSAX IMPEJOCTaBICHUS BO BIaJeHUE U (WIH) B
M0JIb30BaHKE Ha JOJITOCPOYHON OCHOBE CyOBEKTAM MAJIOTO U CPEIHETO MPEANPUHIMATENbCTBA U
OpraHu3anysM, o0pa3yroIuM HHPPACTPYKTYPY MOIICPKKH CYOBEKTOB MAJIOr0 M CpPEAHEro
MPEANPUHUMATENBCTBA, YTBEPKIECHHOTO oT Ne.

Hacrosium moaTBepkaar, 4T0 COOTBETCTBYIO YCIIOBUSM OTHECEHHSI K KaTerOpUUCYOHEKTOB
MaJOro M CpPeJHEero MpealpHHUMATEIhCTBA WM OpPraHu3alud, o0pa3yromiei HHPpacTPyKTypy
MOAJCPKKH CyOBEKTOB Majoro W CPEIHEro MpeANnpUHUMATEIbCTBA, YCTaHOBJICHHBIM
®enepanbubiM - 3akoHOM 0T 24.07.2007 Ne 209-®3 «O pa3BuTuun MaJjoro u
cpeaHeronpeAnpuHUMATeNbCTBA B Poccuiickoit denepannmy.

[Ipunoxxenue: /Konuu JOKyMEHTOB/ Ha JIACTax.
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(nmara) (moamuce)

Pesynbrar paccMOTpeHHUs 3asBJICHUS IIPOLLLY:

BbIIaTh HA pyku B OMCY

BbIIaTh Ha pyku B M®I] (yka3aTe aapec)

HAIIpaBHUTH I10 IIOYTE

HaIlPaBUTh B JIEKTPOHHOU GopMme B muuHbIid kaduHeT Ha [1I'Y JIO/EIITY/caiit OMCY

HaIpaBUTH 110 TIouTe (YKa3aTh aJipec)




